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ABOUT THIS HANDBOOK/CODE OF CONDUCT 
 

History 
Established in 1885, the New Mexico School for the Deaf is the only land grant school for the deaf in the 
country administered through a five-member Board of Regents appointed by the governor. The school 
provides educational and support services to deaf and hard-of-hearing children from birth to age 21 across 
the state through the main campus in Santa Fe, satellite preschool programs, and a state-wide parent/infant 
program. NMSD’s Outreach Programs also provide consultation services to educational teams in local school 
districts serving deaf and hard-of-hearing students and provide numerous training and professional 
development opportunities. 

The New Mexico School for the Deaf is accredited by CEASD and AdvancED. We are also monitored by the 
Early Childhood Services and Care Department for our early intervention programs and the Public Education 
Department for our instructional programs. In order to receive and maintain these accreditations, NMSD must 
meet stringent program criteria, guidelines, and rules and regulations assuring that programs and services 
meet various quality standards. 

 

 

Foreword 
This Handbook is provided to parents, students, and staff of the New Mexico School for the Deaf in an effort 
to provide basic information about the school, its programs and services, and the rights and responsibilities 
of the various constituencies. This Handbook is not intended to be an all-inclusive source of information, but 
rather serves as a resource. This Handbook also includes the NMSD Student Code of Conduct. 

It is our sincere desire that parents be aware of and involved with the activities of their children at school. 
Please feel free to visit the school. The staff and the administration are available to discuss issues or concerns 
you have. 

 

 

Objective 
To provide a comprehensive framework within which the New Mexico School for the Deaf can carry out its 
educational mission and exercise its authority and responsibility to provide a safe environment for student 
learning, and, further, to provide students and parents with an understanding of the basic rights and 
requirements necessary to effectively function in the educational community. (NMAC 6.11.2). 
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Statement of Policy 
A primary responsibility of the New Mexico School for the Deaf and its professional staff shall be to instill in 
students an appreciation of our representative form of government, the rights and responsibilities of the 
individual, and the legal processes whereby necessary changes are brought about. 

The New Mexico School for the Deaf is a community, and the rules and regulations of a school are the laws of 
that community. All persons enjoying the rights of citizenship are subject to the laws of their community. Each 
right carries with it a corresponding obligation. 

The right to attend the New Mexico School for the Deaf is not absolute. It is conditional on each student’s 
acceptance of the obligation to abide by the lawful rules of the school community until and unless the rules 
are changed through established processes. 

Teachers, administrators, and other school employees also have rights and duties. Teachers are required by 
law to maintain a suitable environment for learning in their classes and to assist in maintaining school order 
and discipline. Administrators are responsible for maintaining and facilitating the educational program by 
ensuring an orderly, safe environment in the public schools. In discharging their duties, all school employees 
have the right to be free from intimidation or abuse and to have their lawful requests and instructions 
followed by students. 

The New Mexico School for the Deaf has both the authority and responsibility to ensure that suitable rules of 
student conduct and appropriate disciplinary processes are established. 
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SECTION I: GENERAL INFORMATION & PRIVILEGES 
 

COMPLAINT PROCEDURES FOR PARENTS/GUARDIANS 
 
Any parent or guardian having a complaint or concern about the operation of the school or how their child is 
being treated should first talk with the supervisor/principal of the department involved. 

If after discussion, the complaint or concern is not satisfactorily resolved, the parent or guardian should 
contact the Director of Instruction or the Director of Student Life. 

If the parent/guardian is still not satisfied after discussion with one or more of the program Directors, the 
parent/guardian will be asked to put the complaint/concern in writing to the Superintendent. The 
complaint/concern along with all of the suggested/attempted resolutions will be reviewed within 10 school 
days after receiving the written notification from the parent. The Superintendent will respond to the 
parent/guardian within 15 school days after receipt of the complaint. The Superintendent has the 
responsibility and authority to determine the appropriate final resolution of the complaint.  

If parents have a complaint related to their child’s receipt of special education services, all of the due process 
rights related to the provision of special education services as identified in the Individuals with Disabilities 
Education Act (I.D.E.A.) would be followed. These are also outlined in the New Mexico Public Education 
Department’s publication entitled “Parent and Child Rights in Special Education, Procedural Safeguards 
Notice” which is included with all IEP invitations sent from NMSD and are also available when requested by 
parents/guardians.  

These procedures do not apply to appeals related to disciplinary decisions. Please refer to Section II-A for 
more information. 

 

CHILD ABUSE AND NEGLECT 
 

Duty to Report Suspected Child Abuse and Neglect 
The policy of the New Mexico School for the Deaf is to comply with New Mexico State Law related to the 
prevention and reporting of suspected child abuse and neglect and to cooperate fully with the agencies 
responsible for receiving and investigating such reports. This policy addresses suspected child abuse and 
neglect by the child’s parent, guardian or custodian and suspected child abuse by a school employee. (For the 
entire contents of this policy, see NMSD Policy #125.) 

New Mexico Statutes Annotated (NMSA) 1978 Section 32A-4-3 requires that school employees who know or 
suspect that a child has been abused or neglected shall immediately report the matter to the Children, Youth 
and Families Department or, if the abuse/neglect was suspected by an NMSD employee, the State Police 
Department. The failure of any school employee to report knowledge or suspicion of child abuse or neglect 
may result in criminal prosecution or employee discipline. 

No school employee, regardless of position within the school shall inhibit, prevent, obstruct or intimidate 
another school employee from reporting suspected child abuse or neglect to CYFD or a local law enforcement 
agency. There is no requirement that a school employee consults, or obtains the approval of, a supervisor 
before making a report of suspected child abuse or neglect. [See NMSA 1978 Section 30-6-4(A): Section 22-5-
4.2A] 
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Investigation of Child Abuse and Neglect 
1. Anyone reporting an incident of suspected child neglect or abuse or participating in a judicial 

proceeding brought as a result of a report is presumed to be acting in good faith and shall be immune 
from liability, civil or criminal, that might otherwise be incurred or imposed by the law, unless the 
person acted in bad faith or with malicious purpose [NMSA 1978 Section 32A-4-5(B)]. 

2. The school or its employees are not to conduct any type of interview or investigation to determine if 
abuse or neglect occurred. 

3. The CYFD or State Police may find it necessary to interview students at NMSD as part of its child abuse 
or neglect investigation. Investigators are subject to the Verification, Documentation, and Parental 
Notification Procedures found in NMSD Policy #125. 

4. The CYFD or State Police, with NMSD’s support, shall facilitate a prompt interview for basic 
information. It is anticipated that NMSD and the CYFD social worker or State Police officer shall 
cooperatively work to facilitate the investigation and minimize any educational disruption. 

5. The CYFD social worker or State Police officer shall be permitted to interview the child with respect 
to a report of child abuse or neglect without permission of the child’s parent, guardian or custodian 
(NMSA1978 Section 32A-4-5C). Notification of the child’s parent, guardian or custodian shall be 
exclusively done by the agency conducting the investigation unless the abuse was allegedly done by 
an NMSD employee. In that case, an NMSD administrator will immediately notify child’s parent, 
guardian or custodian of the report of such incident involving their child and that an investigation has 
been initiated. In order to protect the rights of the accused employee, the employee’s name or any 
other identifying information shall not be provided to the parent, guardian or custodian. 

6. The facts of a child abuse/neglect investigation and any details of such known to school employees 
shall be kept confidential. Only the school Superintendent and Superintendent’s designee and school 
employees involved in the investigation should have any knowledge of the actual investigation. 

 

 

FEES AND FINES 
 
Regular school instructional programs are provided without cost to the student or family, but fees may be 
required for materials used by the student that become the personal property of the student and for optional 
field trips/activities. If such fees create an economic hardship for the student and family, the fees may be 
waived and/or special arrangements made. Fines will be charged for damage to or loss of books or school 
equipment or property. Admission fees may be charged for extra-curricular programs and activities. Students 
will not have their enrollment delayed or be excluded from school because of outstanding fines/fees but 
official transcripts may not be processed/delivered until such fees are paid in full. 
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STUDENT EXPRESSION 
 

General Principles 
Although many of the constitutional rights of students in school are somewhat reduced from those enjoyed 
by adults generally, NMSD seeks to promote student expression as part of participation in our democratic 
political system. Students are encouraged to exercise the rights of freedom of speech consistent with the 
standards set forth below, and with time, place, and manner restrictions established appropriate to the school 
environment. 

NMSD will not tolerate student expression that is inconsistent with the school’s basic educational mission, 
even though such expression could not be censored by government outside the school. NMSD will prohibit 
the distribution of student publications or school publications that are obscene, lewd, or profane, that are 
defamatory, that otherwise intrude upon the rights of others, or that are, or are likely to be, disruptive or to 
impede the work of the school on the basis of objective facts. Expression shall not be regarded as disruptive 
merely because it expresses unpopular or controversial views. 

School Publications 
a. A variety of student expression and opinion will be encouraged in official school publications, such as 

school newspapers, newsletters and yearbooks. 

b. With regard to school publications produced or distributed under the school’s auspices or 
sponsorship, the school is entitled to set higher standards, and to exercise greater control, and will 
refuse to disseminate student expression in school sponsored publications that does not meet those 
standards. By such means, the school may disassociate itself from speech that is, for example, biased 
or prejudiced, vulgar, profane, or unsuitable for immature audiences, inadequately researched, 
ungrammatical, or poorly written. The school may control production or distribution of school 
publications so long as a valid educational purpose is served by such control. 

Student Publications 
a. Any student who wishes to distribute a student publication that is not school sponsored, including 

posting notices on any bulletin boards that may be available for such purpose, shall obtain prior 
permission from the building principal/supervisor or designated faculty representative. Such student 
is entitled to meet personally with the principal/supervisor or faculty representative to discuss the 
appropriateness of publication. The student or his representative may support the appropriateness 
of distribution with relevant witnesses and materials. 

b. The principal/supervisor or faculty representative shall grant or deny permission to distribute in 
writing within one school day of the student's request. 

c. In the event that the student seeking permission is dissatisfied with the principal's decision, the 
student may, within two school days of the issuance of such decision, appeal the decision to the 
Director of Instruction, by notifying the principal in writing of the desire to appeal. 

d. The Director of Instruction shall issue a written decision within three school days of the notice of 
appeal. 

Student Attire 
Students may wear and display political buttons, armbands, and other forms of symbolic expression, but may 
not wear or display any such items that are obscene, lewd, profane, that are defamatory, that otherwise 
intrude upon the rights of others, or that are, or are likely to be disruptive or to impede the work of the school 
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on the basis of objective facts. See the Student Dress Code section of this Handbook for more information. 

Use of School Property for Announcements and Notices 
School authorities may uniformly restrict the use of bulletin boards to school announcements, and may limit 
notices – by students generally, and by organizations according to the categories of the organizations – 
including notices of out of school activities of general interest to students, to designated bulletin boards or to 
the daily homeroom announcements, but such limitations shall not be applied on the basis of the content of 
expression. 

 

STUDENT CLUBS AND GROUPS 
 

School Sponsored Clubs or Groups 
These consist of clubs and groups sponsored by and at the discretion of NMSD. The Equal Access Act makes 
clear that neither the school nor school employees may “sponsor” a religious group at school. “Sponsorship” 
is defined by the Equal Access Act as “the act of promoting, leading, or participating in a meeting.” 20 U.S.C. 
§ 4072(2). School sponsorship of traditional school activities such as student athletics, class activities, etc., 
although not, strictly speaking, “curriculum related,” nevertheless do not create a “limited open forum.”  

NMSD may sponsor both (1) curriculum-related student groups, in the discretion of the administration, 
without creating a “limited open forum,” and without thereby opening the school to use by other student 
groups and (2) school-initiated clubs which are non-religious activities traditionally sponsored by schools, such 
as student athletics, class activities, school plays, homecoming, etc. The types of school-sponsored clubs 
which may be authorized at NMSD are as follows: 

a. Curriculum-related clubs are those clubs whose purposes, goals, and activities are related to the 
school’s curriculum. A group may be said to be “curriculum-related” if the subject matter around 
which the group is organized is taught, or soon will be taught, in a regularly offered course. For 
example, the purposes and activities of a Spanish club would be directly related to the school’s 
curriculum. A group may also be “curriculum-related” if its subject matter concerns the body of 
courses as a whole, such as student government, or if participation in the group is required by a course 
or confers academic credit, such as is sometimes the case in regard to a school newspaper or 
yearbook. Since religion cannot be taught in the curriculum, the purposes and activities of any 
religiously oriented group cannot be related to the curriculum of a public school. 

b. School-initiated clubs are those clubs initiated by and approved by NMSD.  

School Recognized Clubs or Groups 
Clubs or groups which are not school- sponsored but have access to school facilities pursuant to the Equal 
Access Act. In contrast to school “sponsorship” of curriculum-related student groups and of activities such as 
athletics and school plays, the school may be said to “recognize” non- curriculum-related, student-initiated 
groups, when it entitles the group to meet and to access school media to advertise its meetings and promote 
its purposes on an equal footing with other non-curriculum related groups. The types of school-recognized 
clubs or groups at NMSD are as follows: 

a. Non-curriculum-based clubs are those clubs whose purposes, goals and activities are not related to 
the school’s curriculum but are sufficiently related to the school’s mission and goals to be recognized 
by the school. For example, unless chess is offered as a class, the purposes and activities of a chess 
club would not be curriculum related. 
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b. Student-initiated clubs are those clubs initiated by secondary students (grades 7-12), and may 
include student-initiated religious, political or philosophical groups whose activities are governed by 
the Equal Access Act. 

Non-School Groups 
Outside clubs, groups or organizations which have no direct relationship to the school or its curriculum, or 
are independently organized and managed, either as nonprofit, profit or corporate entities, or 
unincorporated associations whose membership includes non-students of NMSD. 
 

Access to School Facilities 
a. If NMSD permits any non-curriculum-related group to meet on school premises, it has created a 

“limited open forum” under the Equal Access Act. In that case, it must also allow access to such groups 
whose purposes are religious or political on the same terms, as other non-curriculum-related groups. 

b. The existence of a limited open forum means that, since NMSD has allowed a non- curriculum-related 
student group to meet at school, it cannot deny other non- curriculum-related student-initiated 
groups the ability to do so, regardless of the religious, political, or philosophical orientation of the 
group. It must provide “equal access” to the limited open forum for all non-curriculum-related 
student-initiated groups. 

c. Access to facilities includes access to classrooms or meeting facilities, access to school equipment and 
resources, and access to school media to advertise its meetings and promote its purposes on an equal 
footing with other non-curriculum- related groups. It is strongly recommended that those activities 
be coordinated with school-established schedules for all extra-curricular activities. Access to and use 
of school facilities shall be approved and coordinated by Director of Student Life. 

School Sponsorship or Recognition 
a. Sponsorship or recognition shall be decided by NMSD’s superintendent upon presentation of a 

charter or other organizational documents demonstrating the club or group’s purpose, mission, 
membership and scope of activities. 

b. NMSD can validly limit sponsorship or recognition to clubs whose goals and objectives are consistent 
with school board policies and with NMSD’s mission and goals for developing academic, physical, 
civic, and personal skills/values. The Equal Access Act expressly does not limit a school's authority to 
prohibit meetings that would "materially and substantially interfere with the orderly conduct of 
educational activities within the school." 20 U.S.C. § 4071(c) (4). 

c. Activities or events of any school-sponsored, school-recognized or outside club or group which are 
proposed or planned to occur at any school site shall be presented to NMSD’s superintendent with a 
proposal describing the proposed dates, nature and scope of activity, facilities needed, anticipated 
attendance, plans for financing, security and cleanup of site, prior to approval. 

School Sponsors or Advisors 
a. NMSD shall assign sponsors/advisors for all school-sponsored clubs. NMSD may use a non-faculty 

sponsor/advisor only when no faculty member is willing to accept such an assignment. NMSD may 
delay, deny, or revoke school- sponsorship when an acceptable sponsor/advisor is not available. 

b. NMSD shall not assign sponsors/advisors for school-recognized clubs or outside clubs or groups. 

c. NMSD may assign a teacher, administrator, or other school employee to meetings of student-
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initiated, non-curricular, non-school-sponsored clubs for custodial purposes which will not constitute 
sponsorship of the meeting. However, the school employee must understand and agree that his/her 
presence at the meeting is in a “non-participatory capacity” only, that he/she is there merely to 
provide supervision for the students, and that she/he/they may not direct, conduct, control or 
participate in the activities of the group. 

Finances and Funds of Student Clubs 
a. All school-sponsored student clubs must adhere to the activity accounting procedures and policies of 

NMSD. 

b. Non-school-sponsored student clubs may not raise funds in the name of NMSD. 

c. NMSD shall not be responsible for funding, fund raising, accounting, and/or expenditures of non-
school-sponsored student clubs, and outside groups. However, such clubs or groups shall notify and 
obtain the approval of the superintendent prior to initiating any fund-raising activity or event which 
is directed at students, staff or parents to assure that fund-raising is appropriate and not disruptive 
to NMSD. 

Student-Initiated Religious Clubs or Groups 
School sponsorship or support of religion or religious groups is prohibited under both the Equal Access Act, 
and the Establishment Clause of the First Amendment of the United States Constitution. Under the 
Establishment Clause, public schools, as agencies or subdivisions of the state, are prohibited from actions or 
policies that (1) have a religious purpose, (2) have a primary effect of either enhancing or inhibiting religion, 
and (3) create excessive entanglement with religion. Since NMSD must remain neutral with respect to religion, 
it may not sponsor a religious club. 

The Equal Access Act provides that public secondary schools are required to allow student-initiated religious 
groups to meet at school on an equal basis with other “non-curriculum-related” student groups if the school 
has created a “limited open forum.” 

Under the Equal Access Act, neutrality on the part of NMSD toward a student- initiated religious group 
requires the following: 

I. The non-instructional activity must be voluntary on the part of the students; 

II. The activity may have no sponsorship by the school, the government, or its agents or employees; 

III. It may include no employee or agents of the public school or government at religious meetings except 
in a non-participatory, custodial capacity; 

IV. It may not materially or substantially interfere with the orderly conduct of educational activities 
within the school; and 

V. Non-school persons may not direct, conduct, control, or regularly attend activities of student groups. 
See 20 U.S.C. § 4071(c). 
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STUDENT RECORDS AND FERPA 
 
Student records kept by the New Mexico School for the Deaf (NMSD) will be open to review by 
parents/guardians and/or students and will be treated in a confidential manner, as prescribed by the New 
Mexico Public Education Department Regulations and the Family Educational Records and Privacy Act (FERPA) 
of 1974. This policy is implemented by an Instructional Procedural Directive that is on file in all offices. 
 
NMSD maintains the following educational records directly related to students: Academic Records; Health 
Records; Personal Information Records; Progress Reports; Disciplinary Records; Standardized Testing Records; 
and Attendance Records. 
 
Access to education records is limited to: 

• Students;  

• Parents of Students under 18 if such student is a dependent as defined in the Internal Revenue Code; 
Accrediting Organizations;  

• Pursuant to subpoena or court order;  

• Any person with the written consent of the parent(s) of students under 18 or the student over 18;  

• Officials of this school who have a legitimate educational interest;  

• School(s) in which a student seeks or intends to enroll;  

• Appropriate persons in connection with an emergency;  

• Certain testing organizations; and  

• State/local officials to whom information is required to be reported. 
 

The Family Educational Rights and Privacy Act (FERPA) 
The Family Educational Rights and Privacy Act (FERPA) specify rights related to educational records. This act 
gives the parent/guardian and student the right to: 

a. Inspect and review his/her child’s educational records 
b. Make copies of these records 
c. Receive a list of all individuals having access to those records 
d. Ask for an explanation of any item in the records 
e. Ask for an amendment to any report on the grounds that it is inaccurate, misleading or violates the 

child’s rights 
f. A hearing on the issue if the school refuses to make the amendment. 

 

Procedures 
NMSD will keep educational records to an essential and relevant minimum. Records are reviewed at the end 
of each school year and nonessential, or irrelevant material is deleted. Copies of educational records are made 
available to persons entitled to copies at the cost of twenty-five (.25) cents per page. If an individual 
challenges the contents of the records, NMSD will review the challenge and decide whether or not to make 
the requested change(s). The individual may ask for a hearing on the decision if it is unacceptable. In the case 
that a student’s records contain information on more than one student, the individual has the right to only 
inspect portions of the records concerning the particular student in question. 
 

Directory Information 
NMSD designates the following items as Directory Information: Student name; Parent(s)’ name; Address; 
Telephone number; E-mail address; Date and place of birth; Major field of study; Grade level; Enrollment 
status; Participation in officially recognized activities and sports; Weight and height of members of athletic 
teams; Dates of attendance; Degrees and awards received; Most recent previous school attended; and 
Student’s photograph. NMSD may disclose any of those items without prior written consent, unless notified 
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in writing to the contrary within 14 days from the first day of the academic year. Dates of attendance shall be 
construed to mean periods of time such as a certain academic year, semester, or quarter. The term does not 
include specific daily records or attendance. Parents have the right to refuse disclosure of information 
categorized as directory. 
 
Federal law provides those military recruiters, prospective employers, colleges, and other post-secondary 
institutions may obtain the names, addresses and telephone numbers of enrolled high school students. 
Parents may direct that the school withhold such information regarding their children, and students who are 
18 or older may likewise decide not to do so, by providing written notice as specified above. 
 

 
 

MEDICATIONS 
 
The Health Center at NMSD is subject to: 

1. Regulations Governing Residential Shelter Care Facilities for Children. 
2. Requirements for Facilities providing Outpatient Medical Services and Infirmaries (7 NMAC 11.2) 
3. NM State Board of Pharmacy Class C license requirements. 
4. Internal Policies and Procedures which are reviewed yearly by consulting pharmacist, head nurse and 

medical director. 
 
Listed below is the basic operating procedure for medication management at NMSD: 

1. In order for any medication to be administered to an NMSD student the parents must sign “consent 
to obtain medical services,” and “Clinic Permission” form provided at registration. 

 
2. In order to administer prescription medications, the medication must be clearly labeled in the original 

package or container with the student’s name, name of medication, the doctor’s name and directions 
for use. 

 
3. Over the counter (OTC) medications are administered according to standing orders written by NMSD’s 

or the students’ physician. All OTC medications are listed in our pharmacy’s formulary. 
 

4. When a nurse is on duty, it will always be her/his responsibility to administer all prescription and OTC 
medications. 

 
5. In the absence of a licensed nurse, medication may be administered by a certified School Health 

Assistant under the supervision of a PED Licensed School Nurse. During school-sponsored trips, the 
supervisor in charge of the trip will be responsible for medication, following an established schedule 
set up by and training from the school nurse. 

 
6. Students under the age of 18 may not have any medication, over the counter or prescription, in their 

possession in either the school or the cottages. If the student is over 18 and has a guardian assigned, 
the student will be allowed to have medications in their possession unless a letter is provided by the 
documented guardian stating that the student is not to have them. The only exceptions to this rule 
are EpiPens, rescue inhalers, and other medical devices that must be present with the student at all 
times for safety.  

 
7. The transportation of all medications will be the responsibility of the student’s parents, guardians or 

supervising staff person. Students are not permitted to transport any medication. 
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8. In special circumstances, students may need to carry with them and use as needed items such as 

rescue inhalers and Epi-Pens and certain specified diabetic management and emergency implements, 
which will be determined during an IEP meeting and documented in the student Health Plan.  

 
9. NMSD will use the New Mexico School Health Manual as a reference in addressing student medical 

needs, or any unforeseen school health issues. 
 

 

 
 

VEHICLE PRIVILEGES FOR STUDENTS 
 
Students must have annual approval to have a vehicle on campus. Parents/Guardians must complete and sign 
a vehicle permission form and submit it to the Director of Student Life and Principal for approval. Students 
will be granted permission to use their vehicle based on the guidelines listed below. Privileges may be 
restricted or revoked and not renewed for failure to meet these guidelines: 
 

1. Only students with driver’s licenses, registration, and proof of insurance will be permitted to 
have/operate vehicles on campus. 

 
2. Residential students are required to return to the campus no later than 9:00 p.m. on the return day 

(usually Sundays) after weekends/breaks. 
 

3. Students who want to ride in other students’ vehicles must have permission from both sets of parents 
(their own parents/guardians and the parents/guardians of the student driver). This permission must 
state the specific date and destination of the travel. 

 
4. Students will come to the campus, park and lock their vehicle in the designated parking spaces for 

students which is determined by the administration and subject to change at any time. 
 

5. Students must follow campus rules and state/city laws at all times. The speed limit on campus is 10 
miles per hour. Any violation of rules may result in revocation of their privileges to have a vehicle on 
campus. 

 
6. Students must follow school rules while off campus in their vehicles (during the school week for 

residential students, during school hours for days students, and school-sponsored activities). 
 

7. Students need to inform the Transportation Coordinator by Wednesday if they do not plan to utilize 
school transportation that weekend (driving to/from school). 

 
8. The school will not be responsible for any damage to or loss of students’ vehicles. Students are 

responsible for their own behavior while driving – the school will not be responsible for any incidents 
while driving. 

 
9. Permission to have a vehicle on campus is good for one academic year only. This permission must be 

requested each year, if so desired. 
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ATTENDANCE 
 
Regular, uninterrupted classroom instruction, classroom participation, and interaction with classmates are 
important to the educational process. Reducing truancy minimizes teacher frustration, lessens student 
disregard of the importance of school instruction, and has a positive effect on the overall school climate. 
Preparation and training for further study or employment includes the development of self-discipline through 
regular class attendance.  For these reasons and others, state law requires that all children of appropriate age 
and condition attend school regularly. 

New Mexico's Children's Code provides that if a child has more than ten unexcused absences per semester, 
the child’s family may be designated a “family in need of services,” or a “family in need of court-ordered 
supervision.” NMSA §§ 32A-3A-2(A) (1) and 32A-3B-2(A). A child who is permitted by his or her parents to be 
chronically truant may also be a “neglected child.” Id. § 32A-4-2(C) (2). State law requires the schools to report 
violations of the compulsory school attendance laws to the Children Youth Families Department (CYFD). 
Violations of the compulsory school attendance laws can subject parents to criminal sanctions as provided by 
New Mexico law. 

Maintaining regular school attendance by all students is the joint responsibility of parents and educators. 
Adopting an attendance policy places greater value on academic success and imposes individual responsibility 
for student behavior, thus, increasing the likelihood they will benefit from shared ideas with classmates and 
classroom instructional activities.  

Definition of Terms related to Attendance 
The definitions and procedures listed below adhere to NMAC 22-12-9. The NMSD administration shall 
establish appropriate rules and regulations for enforcement of the New Mexico Children’s Code and changes 
will be shared with parents and students if those occur after the publication of this handbook. 
 

1. Unexcused Absence: An unexcused absence is an absence for which the student does not have an 
allowable excuse pursuant to the Compulsory School Attendance Law or rules of the Board of 
Regents. An unexcused absence of two or more classes up to fifty percent of an instructional day shall 
be counted as one-half day absence. The unexcused absence of more than fifty percent of an 
instructional day shall be counted as one full-day absence. 
 

2. Excused Absence: An absence for which the student has an acceptable excuse. Absences may be 
excused for the following reasons, with appropriate notice and documentation: 

• Personal illness or when attendance in school would endanger the student’s health or the health 
of others; 

• Medical or dental care which cannot reasonably be attended to during non-school hours; 

• Serious illness, death, or emergency of an immediate family member; 

• Religious and/or cultural commitments; 

• Mandated by order of a governmental agency or by court order; 

• Wedding of a close family member; 

• Inclement weather/hazardous travel; 

• School-sponsored or school-related activities (field trips, athletics). However, this may be denied 
if the student reaches or exceeds the 10 days per semester limit on unexcused absences. The 
principal/supervisor will render a decision in these cases based on academic performance, 
number of days missed and why, and the disciplinary status of the student. 
 

3. Habitual Truant: A habitual truant means a student who has accumulated the equivalent of ten or 
more unexcused absences within a school year. 



 
Revised: July 2022  Page 16 

 

 
4. Student in Need of Early Intervention: A student who has accumulated five unexcused absences 

within a school year. 
 

5. Tardy: Any period of time beyond the scheduled class time period that the student arrives to class. 
 

i. Students who miss more than 15 minutes of the class period are considered absent. If the 
tardy is unexcused, it will be considered “cutting” and the student will be referred to the 
principal for detention hall. 
 

ii. Students who have accumulated 3 unexcused tardies within a quarter will be referred to the 
principal for detention hall. Each subsequent unexcused tardy within the quarter will also be 
assigned further detention hall time. 

 

Procedures Concerning Attendance 
a. Parent Notification of Absence (or students who are over 18):  

• A parent or legal guardian (or student if over 18) must call or e-mail the school each day their 
child will be absent from any class and state the reason for the absence. 
 

• Parents of NMSD students (or student if over 18) also attending classes in a public school or 
at a local college are required to call the public school directly to report absences. 
 

b. Verification upon Return to School:  

• Upon the first day a student returns from school from any absence, the student must present 
a signed, dated note from his or her parent or legal guardian with information regarding the 
reason for the absence. In lieu of a note, the parent or legal guardian may call the school 
secretary to share the required information. 
 

• A student who has been absent from school three (3) days or more for medical reasons must 
also present written verification of the reason for the absence from his or her professional 
health-care provider. 
 

c. Prolonged Illnesses: In cases of chronic or prolonged illnesses expected to last ten (10) days or more, 
during which the student is able to do school work, the student’s parent or guardian shall present 
written verification by the student’s professional health care provider of the expected length of the 
illness and of the student’s ability to do school work at home, and the student shall be placed on 
home-bound study until he or she can return to school. 
 

d. Missed Transportation: If students miss the regularly scheduled transportation provided by NMSD, it 
is the parents’ responsibility to make arrangements to transport the child to school. Absences due to 
missed transportation will be considered unexcused. 
 

e. Part-Day Absences-Extracurricular Activities: Brief absences (less than 2 class periods) for reasons 
such as counseling appointment(s), medical appointments, brief health center visits, and/or 
family/personal emergencies will be considered on a case-by-case basis. These excused absences 
must be accompanied by a note from the attending doctor/service provider or a note from the 
principal. 

 
f. Make-Up of Work Missed; Grades:  

• Following an excused absence, a student shall be given a reasonable time by his or her teacher 
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within which to make up the work the student missed during the absence (usually equivalent 
to the number of days that the student was absent) If the student fails to make up the work 
that is assigned (within the assigned time period for make-up work), the student will not be 
given credit and a failing grade will be averaged into the student's quarterly grades. 
 

• For unexcused absences, students will have limited opportunity to make up work that the 
student missed during the absence as agreed upon between the student, teacher and 
administrator. 
 

g. Discipline: In addition to the other measures to be imposed according to this policy, students may 
receive detention or in-school suspension for each unexcused absence, at the discretion of the 
principal. 
 

h. Third, Fifth and Seventh Unexcused Absences: Parents will be formally notified after the third, fifth, 
and seventh unexcused absences. Parents are encouraged to discuss the importance of school 
attendance with their child. 

 
i. Cutting Class: Students who cut class – an unexcused absence -- will not earn credit for that class 

period and will receive limited opportunity make up the work that was missed. The student will also 
be referred to the principal for detention hall. 

 
j. Tenth Unexcused Absence: The family will receive notice and a report will be made to the Children, 

Youth and Families Department in accordance with state procedures. Upon a student’s accumulation 
of a tenth unexcused absence during the course of a school year, NMSD shall send written notice of 
the habitual truancy by certified mail to the parent/guardian of the student. 

 
k. Special Education Student Absences: If a special education student’s absences are related to that 

student’s disabilities, any discipline must be determined by the IEP team. If the absences are not 
determined to be a manifestation or result of disability, the penalty for absences may be imposed as 
stated above. 

 
l. Appeal: Students who object to or believe that grade reduction or loss of credit in any class due to 

the penalties imposed by this policy shall be entitled to appeal the action through the long-term 
suspension or expulsion process available in the NMSD student discipline handbook. 

 
m. Withdrawal: NMSD will use withdrawal as provided in Section 22-8-2 NMSA 1978 only after 

exhausting intervention efforts to keep students in educational settings. 
 

n. Involvement of CYFD: The New Mexico School for the Deaf shall report unexcused absences and 
habitual truancy rates to the Children, Youth and Families Department in a form and at such times as 
the CYFD determines and shall document intervention efforts made to keep students in need of early 
intervention and habitual truants in educational settings.  
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DRESS CODE 
 
Clothing should be appropriate for the school setting. Clothing must cover the student’s private areas as 
defined as the buttocks, groin area, and chest at all times, including times when students are seated, raising 
their hands, and/or bent over. Additional rules have been established to support our students’ development 
of etiquette, communication, and social skills. The dress code is not gender-specific and applies to all students. 

General Guidelines: 
 

Clothing 
Item 

Guidelines 

Tops/Shirts 
 

• Mesh shirts must have an additional shirt worn underneath. 

• Extra-large armholes (showing the chest area) are prohibited. Tops with extra-large 
armholes must be worn with an additional shirt underneath. 

• Shirts cannot reveal undergarments or private areas as defined above, even when arms 
are raised.  

• Tops cannot reveal a student’s midriff/bellybutton when the student’s arms are in the 
down position.  

• Cannot be short enough to be considered a bra, bikini, or swim-halter top by an 
administrator of the same gender as the student (or an administrator of a preferred 
gender for students who identify as nonbinary).  

Pants/shorts/ 
skirts 
 

• The shorts/skirts should be at approximately the mid-thigh level and completely cover 
the private parts and undergarments of students when walking, sitting, or during other 
physical activities. 

• Guideline: If the pants/shorts/skirts have holes that expose private parts, they are not 
allowed. 

• Guideline: Extremely baggy or saggy pants are not allowed. Extremely low-riding pants 
are not allowed. 

• Pants must be worn at the waist/hips. If the pants immediately fall down when they are 
raised to the waist, the pants are too baggy. If student expose their private parts and/or 
undergarments when sitting/bending, the pants are unacceptable. 

Shoes • Shoes are required at all times. No bare feet permitted.  

• Shoes must be secured to feet to ensure constant contact with the ball of the foot and 
heel of the foot while walking (flip flops and shower sliders/shower slippers/chanclas not 
allowed).  

• Soft soled shoes (i.e., bedroom slippers, socks with silicone beads on the sole, etc.) are 
not permitted except in cottages.  

• Some classrooms/work study sites may have stricter footwear requirements for safety 
purposes.  

• Athletic events, PE classes, and activities in the gym require that students wear 
appropriate athletic shoes with non-marking soles. 

 

The following items are prohibited: 
• Vulgar or Inappropriate Languages and/or Images: Clothing with inappropriate words, phrases, 

and/or images on them (i.e., illegal substances, items that are obscene, lewd or profane, defamatory, 
alcoholic beverage advertisements, drugs, vulgar/profane language, language insulting or demeaning 
to any group of people, images that otherwise intrude upon the rights of others, or that are, or are 
likely to be, disruptive or to impede the work of the schools on the basis of objective facts, shows 
unhealthy habits or behaviors, disrupts the education process, and/or endangers student safety 
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including weapons, or threats, etc.) 
 

• Gang Attire: Clothing or accessories that refer to gangs or gang-related activities. 
o Note: Administrators will be in contact with local law enforcement agencies to gather 

information on local gang clothing. 
 

• Other Prohibited Items: Sunglasses are not allowed inside buildings.  
 

• Music Devices: Earphones/headphones/hearing aids playing audio from an electronic device is not 
allowed during school hours – This includes utilizing laptops or desktop computers to listen to music. 

 

Procedures: 
Teachers and administrators will periodically review dress code expectations and guidelines appropriate to 
various circumstances and settings. Note that clothing guidelines/expectations may also vary for Industrial 
Arts, Science, Physical Education, and/or work study/job preparation classes/placements. 
 
Students who show up unprepared without appropriate clothing will be required to sit out the day’s activities 
and their absence will be considered unexcused. 

If there is a reported violation, principals and other administrators serve as final arbitrators of appropriate 
dress and may grant exceptions based on religious beliefs and/or other applicable reasons.  Coaches may 
have specific dress requirements for their athletic teams and will communicate this with their players. The 
Athletic Director serves as the final arbitrator of appropriate dress during practices/games. 

If a student’s clothes are found to be inappropriate according to the dress code, the student must change into 
different attire that meets our dress code requirements. If the student does not have alternate clothes, the 
principal/supervisor will provide clothing that meets dress code requirements, and the student will be required 
to wear the provided clothes for the remainder of the school day. To ensure appropriate hygiene, shoes will 
not be provided. 

 

GRADES 
 
Early Childhood and Elementary: Standard letter grades are not given at these levels. While students are 
held to high academic standards, following the state standards for each grade level, these early childhood 
and elementary students are afforded the opportunity to make mistakes and learn new concepts without 
the negative consequence of having poor letter grades until they are in middle school. Students in the 5th 
grade may receive practice grades so that they are prepared for the secondary level of learning. All students 
will receive report cards and IEP progress reports/504 updates each quarter to inform families of their 
progress in each subject area.  
 
Middle School and High School: Standard letter grades are given beginning in sixth grade. Students will earn 
grades in each of their classes based on the syllabus provided by each instructor at the beginning of each 
year/semester. The lowest grade a student can receive is a 40% in any class. All students will receive report 
cards and IEP progress reports/504 updates each quarter to inform families of their progress in each subject 
area. Additionally, families can use PowerSchool to check their child’s current academic standing in each of 
their classes- grades are updated weekly.  
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ELIGIBILITY FOR EXTRACURRICULAR ACTIVITIES 
 
Extracurricular activities are a valuable part of the entire education of each student. However, participation 
in extracurricular activities is a privilege and must be earned by meeting academic standards.  
 
Extracurricular activities are defined as all activities except those in which student participation is necessary 
to receive a grade in a course in which the student is currently enrolled. This policy will affect participation in 
all extracurricular programs and activities, including, but not limited to, the following: Athletics, Academic 
Competitions, After School Activities, Clubs, Organizations, Student Government, Student-Led Organizations, 
Leadership and Other Field Trips that are Not Required by Specific Classes. 
 

Grades and Eligibility (applies to middle and high school students only): 
The following matrix demonstrates how students are eligible or ineligible to participate in any extracurricular 
activity based on grades earned during the previous marking period: 
 

Eligible In order to be considered fully eligible, the student must meet both of the following 
criteria: 

• Earned a GPA of at least 2.0 

• No ‘F’ Grades 

• No more than 2 ‘D’ Grades 

Probation In order to be placed on probation until the quarterly mid-quarter report, the student 
must meet any of the following criteria: 

• One ‘F’ Grade but GPA is above 2.0. 

• Three or more ‘D’ Grades but GPA is above 2.0 
 
1. Students on probation cannot participate in any clubs/sports/organization during 

the first week of the probationary period. 
2. Students must submit to weekly grade checks conducted on the last school day of 

the week. Students are allowed to participate in sports/clubs/organizations during 
the following week if the weekly grade checks reflect a 2.0+ GPA and no ‘D’ or ‘F’ 
grades.  

3. Probations are lifted at the mid-quarter if student meets the eligibility criteria. If the 
student does not improve his/her grades during the mid-quarter, the student 
becomes fully ineligible for the remainder of the quarter. 

Ineligible for 
Entire Quarter 

In order to be considered ineligible for the entire quarter, the student must meet any 
one of the following criteria: 

• Two or more ‘F’ grades 

• 1.99 GPA or below. 

 
The following grading periods shall be used to determine eligibility:  

• First Quarter grades – determines eligibility for the 2nd Quarter 

• Second Quarter grades – determines eligibility for the 3rd Quarter 

• Third Quarter grades – determines eligibility for the 4th Quarter 

• Fourth Quarter grades – determines eligibility for the 1st Quarter of the following school year. 
o Sixth graders are not subject to the NMSD eligibility policy until the first quarter grades 

are reported. 
 



 
Revised: July 2022  Page 21 
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Attendance and Athletic Eligibility (applies to all students): 
a. Same Day Excused Absences due to Non-Medical Reasons: Students who are not in school for a non-

medical reason but is absent due to an excused reason allowable by the school may participate in 
extracurricular activities. 

b. Same Day Excused Absences due to Medical Reasons: Students who are not in school for at least half 
the school day due to an illness will not be allowed to participate in any extracurricular activities, 
games or practice that same day. If a student is too sick to attend school part of the day, it is presumed 
that the student is too sick to participate in an activity or practice. Brief absences due to counseling 
appointment(s), medical/dental appointment(s), brief health center visits may be excused, and a 
doctor/service provider’s note may be required. 

c. Same Day Unexcused Absences: Students who are not in school for any part of the day due to an 
unexcused absence such as cutting class(es) is not allowed to participate in any extracurricular 
activities, games or practice that same day. Student may not be allowed to play during the next game 
or participate in the next event according to team/organization rules. 

d. Long Distance Extracurricular Trips: Students who are absent for an unexcused reason from school 
on the day prior to, or the day of departure for a long-distance trip will not be allowed to participate 
in the trip. The student will be expected to reimburse NMSD for any non-refundable costs.  

• Note: Students are expected to attend school the day following extracurricular activities/trips 
and may be suspended from their next scheduled activity/game if they are not in attendance. 

e. Residential Program: 

i. In the residential program, students who meet the criteria for probation or ineligibility may 
be barred from participating in daily cottage recreational activities on and off campus until 
their grades rise to an acceptable level. Students will be required to monitor their grades and 
submit grade checks as requested.  

ii. The Director of Student Life and/or the Student Life Supervisor will review grades periodically 
and determine the students’ privileges for the following week. The After School Activities 
Program (ASAP) is not considered an extracurricular activity and students will be allowed to 
participate regardless of their grades. 

Miscellaneous 
f. Incomplete Grades: Grades reported as incomplete as a result of legally excused absences shall be 

considered passing grades until changed. Incomplete grades that are not changed to a passing grade 
within ten school days after the report cards are issued will be considered failing grades for eligibility 
purposes. 

g. Increased Expectations: Some extracurricular activities/organizations may implement requirements 
that exceed these listed above – those expectations will be communicated with students prior to their 
participation. 

h. Eligibility Oversight: The Principal or Director of Instruction, in consultation with the Athletic Director 
and Director of Student Life, will oversee the eligibility process. An appeals committee may be 
initiated by the administration of the school. Special cases and concerns requiring modified eligibility 
will go through this committee. 
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Transportation 
The New Mexico School for the Deaf provides transportation for all students for a variety of activities 
including, but not limited to, weekly and daily home-going, community field trips, work study placements 
and athletic games/tournaments. Alternative transportation plans may be developed for students requiring 
transportation outside of the normal transportation schedule. Students are expected to follow NMSD school 
rules while riding in school vehicles in addition to vehicle specific expectations such as: remaining seated, 
facing forward, and wearing a seatbelt while the vehicle is moving; keeping hands, feet, and other objects to 
selves; treating others with respect. Additional rules may be added or changed depending on the students 
and the situation. Please refer to the transportation agreement for additional information.  
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SECTION II: CODE OF CONDUCT 
 

SECTION II-A: GENERAL INFORMATION AND PROCEDURES 
 
The New Mexico School for the Deaf has an obligation to provide a safe, secure, and peaceful learning 
environment for the school community, including students, staff, parents, and volunteers as defined 
throughout the Code. Therefore, we hereby adopt a school-wide Code of Conduct that supports a proper 
academic and social setting so that all that participate can enjoy a productive and positive educational 
experience.  The Code of Conduct is subject to annual review. 

NMSD will work with parents, families, teachers, staff, and students to create a learning environment that is: 

• Safe 

• Orderly 

• Respectful 

• Conducive to learning 

• Supportive of diversity 

• Free from harassment and bullying 
 
All provisions outlined in the Code of Conduct apply to the entire school community. It is everyone’s 
responsibility to respect the educational process. Disruptions of the educational process will not be tolerated. 
Infractions of this Code of Conduct will be carefully assessed, and the rights and responsibilities of the student 
and the school community will be upheld as outlined in NMSD Policy #130. In order to promote the safety 
and positive self-image of the school community and to ensure a positive learning environment, the following 
rules of conduct have been adopted. NMSD students and staff will be held responsible for support and 
implementation of the NMSD Code of Conduct. 

 

SCHOOL DISCIPLINE PHILOSOPHY 
 
Staff members at NMSD are committed to a thoughtful discipline philosophy that supports all students in 
becoming effective citizens, both at school and in their communities. In a democratic society, the teaching of 
appropriate citizenship skills needs to involve all members of that community. NMSD provides a social context 
in which students are supported while being taught how to accept responsibility for their own behavior. In 
line with these commitments, we use basic tenets of the “Positive Discipline” philosophy to guide our actions 
regarding student discipline. NMSD’s discipline philosophy and policies provide a framework that guides 
students in developing internal motivation to make appropriate choices. We work to develop students’ 
abilities to establish goals, make decisions, solve problems, communicate needs, and control their own lives.  

NMSD began implementation of a school-wide Positive Behavior Intervention System (PBIS) in the Fall of 
2018. This system is based on evidence-based practices that support students in the classroom and as 
members of our school community. PBIS uses data collected in a variety of ways and empowers school staff 
by using that data to make decisions about how to support students. The goal of the use of PBIS as a 
framework is to decrease referrals to the principal, increase instructional time, encourage the development 
of positive teacher-student relationships, and to ultimately improve student achievement.   
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GUIDING PRINCIPLES 
 

• NMSD operates within the context of the wider society and has a responsibility to prepare young people 
for successful participation in society. All individuals and groups within society should be treated with 
respect at all times. 

• Students’ families, peers, staff members, and community influence the choices that they make. 

• Mistakes are opportunities to learn. 

• NMSD will develop students’ ability to accept responsibility for their own behavior according to age and 
developmental ability. In order to develop responsibility: 

o Students need to understand that behavior is a choice within a social context and that individual 
needs may have to be balanced with/against the needs and rights of others in the community. 

o Students need to understand that behavior has consequences, which may increase or reduce choices 
in life. 

o Students will be taught the skills necessary to enable them to be involved reviewing student behavior 
codes and make recommendations regarding changes to those codes periodically.  

o NMSD will have clear rules and consequences for students’ use in making choices. 
o Students’ responsibility for their own behavior will be reinforced consistently in a manner that 

enhances their understanding of responsible social behavior. 
o Social responsibility will be taught and modeled across the curriculum. 
o NMSD will teach and model the values of respect, optimism, communication, and kindness.  

 

• Staff, parents, teachers, and students will work together to create a safe, caring, orderly, and productive 
learning environment that supports the rights of all students to learn. In order to support and protect the 
rights of all members of the school community: 

o Staff will manage aspects of the school environment, including prevention of incidents of harassment 
and threatening/intimidation, so that students learn to respect the rights of all. 

o Staff will reinforce positive behaviors and apply appropriate consequences when needed. 
o School staff will teach coping skills, problem solving, and discussion skills to help promote positive 

resolutions to different situations that may arise. 
o A system of appropriate consequences, which may include suspension, will be used to support a 

change in the behavior of students who do not respond to other interventions. 
o When appropriate, a student may be referred for a Functional Behavior Assessment which may result 

in a Behavioral Intervention Plan that may be used to support students with behavioral challenges 
that interferes with their learning or the learning of others.  

o For students who require a Behavioral Intervention Plan (BIP), or a Cottage Behavior Plan, rights, 
responsibilities, and consequences will be established through discussion with school staff, parents, 
service providers, and (as appropriate) the student. 
 

Relationship is the basis for all successful behavioral support and interventions. Since we believe that 
relationships and development of relationships are keys to effective discipline, staff members are expected 
to handle their own discipline matters as much as possible. Staff members are encouraged to consult with 
their supervisors to determine appropriate interventions, consequences, and restitution plans. 

When a BIP is in place and the IEP addresses modifications of the NMSD Student Code of Conduct, those 
interventions or modifications shall be implemented rather than the provisions of the NMSD Student Code of 
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Conduct. 

 

JURISDICTION OVER STUDENTS 
 
All officials, employees and authorized agents of the New Mexico School for the Deaf (NMSD) whose 
responsibilities include supervision of students shall have comprehensive authority within constitutional 
bounds to maintain order and discipline in school. In exercising this authority, such officials, employees and 
authorized agents of NMSD may exercise such powers of control, supervision, and correction over students 
as may be reasonably necessary to enable them to properly perform their duties and accomplish the purposes 
of education. This authority applies whenever students are lawfully subject to the schools' control, regardless 
of place. During such periods, NMSD authorities shall have the right to supervise and control the conduct of 
students, and students shall have the duty to submit to the schools' authority. The foregoing is intended to 
reflect the common law regarding the rights, duties and liabilities of NMSD authorities in supervising, 
controlling and disciplining students. Nothing herein shall be construed as enlarging the liability of NMSD 
authorities beyond that imposed by statute, common law or Public Education Department regulation. 

 

SCHOOL AUTHORITY OVER NON-STUDENTS 
In furtherance of the state's compelling interest in the orderly operation of NMSD and school activities, school 
officials have the following forms of authority over non-students whose actions adversely affect school 
operations or activities. 

On School Property 
NMSD may prohibit entry to and provide for the removal from any NMSD building or grounds of any person 
who refuses to identify him/herself/themselves and state a lawful purpose for entering. Any person who 
refuses may be removed by school authorities, who may use reasonable physical force to accomplish the 
removal. Alternately, a person who refuses to identify him/herself/themselves and state a lawful purpose for 
entering and who then refuses a lawful request to leave school premises may be subject to arrest by law 
officers for criminal offenses, including but not limited to criminal trespass, interference with the educational 
process, or disorderly conduct. A person who does identify him/herself/themselves and states a lawful 
purpose may nevertheless be subject to removal by school officials for engaging in activities prohibited by 
this regulation. The person may also be subject to arrest by law officers if she/he/they commit any crime. 

Off School Property 
NMSD authorities have indirect and limited authority over the activities of non-students off school property. 
To the extent that non-students' conduct at or near NMSD or school-sponsored activities may constitute a 
criminal offense, including the crimes of interference with the educational process, disorderly conduct, or 
criminal trespass (after refusing a lawful request to leave), school authorities may request law enforcement 
agencies to arrest the offender(s). NMAC 6.11.2.8 
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IEPS AND STUDENT DISCIPLINE 
 
One of the special factors the student’s IEP team must consider is behavior – specifically, whether or not the 
student’s behavior impedes his or her learning or that of others. With regard to behavior that interferes with 
the student’s own learning or that of others, the IEP team has the responsibility to address the behavior in a 
manner consistent with the severity of the problem. The three avenues the student’s IEP team will use for 
managing problematic behavior include: 

IEP Goals/Accommodations and Modifications 
The IEP team may develop goals regarding behavior the same way as those for academics, except that instead 
of basing them on the present levels of educational performance, they are based on behavioral performance. 
This may be done in conjunction with a BIP (see below). Accommodations and modifications for the student 
should also be considered. If needed, a member of the IEP team may also request a Functional Behavioral 
Assessment. 

Functional Behavioral Assessment (FBA) 
When a student’s behavior impedes his/her/their learning or that of others, the student may be referred for 
a Functional Behavioral Assessment (FBA). School staff will inform the student’s parents that a referral has 
been made and will seek the parent or guardian’s permission to evaluate, as well as gather input regarding 
the students’ behavior and effective behavioral contingencies used in other contexts, such as at home.  

An FBA examines a student’s behavior and addresses the relationship between a behavior and the relevant 
factors that may be interfering with the student’s or others’ learning. The purpose of an FBA is to identify, 
define, and prioritize problematic behaviors and the circumstances under which they occur, so an effective 
intervention plan can be designed.  

When the assessment is completed, an IEP meeting will be held with the parents/guardians to discuss the 
results. The IEP team will discuss the behavior and recommended strategies to support the student in the 
school environment. If behaviors are occurring at such a rate and with sufficient severity that it is determined 
that it is impeding the learning of the student or other students, the development of a Behavior Intervention 
Plan (BIP) may be recommended. This BIP becomes part of the students IEP and will be reviewed at least 
annually to determine if the student continues to need the behavior support provided by that plan.  

Behavior Intervention Plan (BIP) 
A Behavioral Intervention Plan describes positive interventions and strategies designed to both prevent the 
target behavior specified in the FBA from happening in the future and to determine appropriate consequence 
strategies should the pre-determined target behavior occur.  

Regular school disciplinary policies and procedures may not apply to students who have a BIP for 
identified/target behaviors. While these students may display some of the behaviors identified in this 
handbook, the consequences stipulated therein may not be therapeutically appropriate or recommended. 
Therefore, the specific strategies/interventions identified in the student’s plans will be followed. Instructional 
staff members are required to follow the specific interventions/strategies identified in a student’s Behavioral 
Intervention Plan. Instructional principals and/or school behavior analyst have the responsibility to oversee 
appropriate implementation. 

The BIP may have specific behavioral thresholds for initiating, modifying, and/or discontinuing specific 
interventions. The behavior analyst will periodically review the student’s progress and make 
recommendations to instructional staff and members of the IEP team regarding implementation of the 
behavioral interventions and strategies. Depending on the student’s progress, the IEP team may decide to 
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continue or end formal behavioral intervention services.  

 
 

TITLE IX 
Title IX is a comprehensive federal law that prohibits discrimination on the basis of sex in any federally funded 
education program or activity. The principal objective of Title IX is to avoid the use of federal money to support 
sex discrimination in education programs and to provide individual citizens effective protection against those 
practices.  

Title IX applies, with a few specific exceptions, to all aspects of federally funded education programs or 
activities. In addition to traditional educational institutions such as colleges, universities, and elementary and 
secondary schools, Title IX also applies to any training program operated by a recipient of federal financial 
assistance. The Department of Education issued regulations on the requirements of Title IX in 2000. A Title IX 
common rule, published on August 30, 2000, covers education program providers/recipients that are funded 
by other federal agencies.  

Title IX Complaints 
Formal complaints of Title IX violations should be reported to the Title IX Coordinator.  

Any individual against whom a claim under Title IX has been filed is presumed innocent unless they 
confess to the conduct violation. The individual is allowed the assistance of counsel at any hearing. If 
there is a Title IX claim of sexual harassment, the individual who has been identified as the perpetrator of 
the harassment will have the opportunity at a hearing on the complaint filed with the school to cross 
examine any witness the claimant may call, including the claimant in a written format. The form of the 
written examination will be determined by the hearing authority and will be submitted prior to the 
hearing. 

 
 

LIMITED BEHAVIORAL SUPPORTS FOR RESIDENTIAL STUDENTS 
 
Pending availability of space and resources, residential services for a student may be provided for students 
who reside in locations where NMSD does not provide daily transportation services. Students must meet 
safety and self-help criteria; and must be at least 5 years of age by the first day of September. Priority for 
residential services is given to students who live further from NMSD.  Residential students are expected to 
follow the NMSD Code of Conduct.  

When a residential student’s behavior continually disrupts his/her cottage environment and program, the 
Student Life staff will work with parents/guardians and student to help the student meet the criteria and to 
have a successful residential experience. When necessary, the residential services criteria will be reviewed to 
determine the residential status of the student. 

 

INVESTIGATIONS OF BEHAVIORAL INCIDENTS 
 
When NMSD staff members are witness to, are informed of, or have other knowledge of significant behavioral 
incidents, the following investigation guidelines should be followed in order to assure the highest degree of 
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accuracy, confidentiality, and appropriate consequences. 

1. If a staff member is witness to, is informed of, or has knowledge of, or reasonable suspicion that a 
significant behavioral incident has occurred (including, but not limited to, physical assault, sexual 
assault, harassment, violent offense or outburst, drug or weapons violations), the staff member 
should take immediate steps to ensure the safety of students and others in the vicinity. After safety 
measures have been taken, the staff member should immediately report the incident to the 
appropriate individual(s) and complete an Incident Report/Accident Report.  

2. As appropriate, a student who may have physical injuries needing urgent medical attention should be 
escorted to the Health Center for examination and/or treatment. If necessary, immediate transport 
to the hospital shall be arranged. 

3. If it appears that a crime may have been committed appropriate school administrator will 
immediately contact the state law enforcement agency. The appropriate staff person will also contact 
the student(s’) parents/guardians. Depending on the severity of the situation, the police will 
determine the need to come to campus. It is required that the administrator responsible for 
contacting the police also contacts his/her supervisor and the Superintendent to inform them of the 
situation as soon as possible. 

4. If it appears that the student is a victim of child abuse or neglect, the staff person will follow the 
Children Youth and Families Department procedures. 

5. If the police are called, the officer(s) will take the lead in investigating the law(s) that may have been 
broken and are responsible for notifying the student(s) who have been accused or who are alleged to 
have committed a crime, of the charges against him/her. NMSD may take separate disciplinary action. 

6. Upon receipt of the initial investigation report, the designated investigator(s) (appropriate 
administrator or person responsible for conducting the investigation) shall review the “accused” 
student(s) IEP to determine if there is a Behavior Intervention Plan and/or safety contract in place; or 
any other special considerations with regard to determining appropriate disciplinary consequences. 
The investigator should also check with the Student Support Team and prior reports for additional 
information. 

7. Before, during and after the preliminary investigation and after it is completed, non-designated staff 
members should not question students about what happened. Any additional investigation of the 
incident will be conducted only by the primary investigator(s) at the request and direction of the 
administration.  

8. When a law enforcement agency is involved, they will follow their own investigative procedures. 
NMSD may conduct an investigation concurrently. 

9. During the investigation, the designated investigator(s) will ask the students involved to state what 
happened and will document the information. For serious incidents, it is necessary to have a second 
adult present. Communication skills/levels of the students and staff need to be considered when 
deciding who should assist the supervisor with the investigation report. Students will be provided 
with the opportunity to document their version of the incident. If required or preferred, the 
supervisor will write down what the student says and repeat it back to the student for verification. 

10. The investigator(s) will limit questioning, asking only those questions necessary to clarify details (who, 
what, where, when, etc.) 



 
Revised: July 2022  Page 30 

 

11. If after the investigation is completed, students who are involved in the situation may share or divulge 
new information to staff, this information should immediately be shared with the investigator. 

12. The investigator and the administrator in charge (if not the investigator) has the responsibility to 
complete the behavior/accident report (initiated by the staff member who witnessed/reported the 
incident) which will include the following: The general result of the investigation; the action(s) taken 
by staff; whether law enforcement was contacted and the result of that contact; and contacts made 
to parents of the student(s) involved. This final report shall be saved in the report file as well as in the 
students’ file. Investigative notes and documentation will be filed separately. 

13. Staff should provide support and comfort to students who are victims of assaults, harassment, etc. 
but should avoid probing and questioning for specific details of the incident(s). There is potential of 
tainting/contaminating the investigation process Staff members are encouraged to be good 
“listeners” without asking for more details and when appropriate, refer the student to the Student 
Support Team. 

 

SEARCH AND SEIZURE 
 
The school reserves the right to search persons, residential units, academic units and personal effects. 

Pat-down searches of a student may be conducted on the basis of a reasonable, individualized suspicion that 
such person is in possession of contraband. Any such search shall be conducted in private by an authorized 
school official of the same sex as the person to be searched and in the presence of a witness of the same sex. 
Students who identify as non-binary may choose the gender of the person to conduct the search as well as 
the witness although they will be unable to specify which staff members will be selected for these duties. 
Strip searches are not permitted. 

Searches of residential rooms or any other room at NMSD may be conducted on the basis of a reasonable 
suspicion that the occupant(s) of such rooms are keeping contraband in the room. 

School vehicles, lockers, desks and similar storage facilities are school property and remain at all times under 
the control of the school; students using such facilities are expected to assume full responsibility for the 
appropriate use of their lockers, desk and similar facilities. Periodic general inspections may be conducted by 
school officials for any reason, at any time, without notice and without consent. 

Students are permitted to park on school premises as a matter of privilege, not of right. The school retains 
the authority to conduct routine patrols of school parking lot and inspections of the exteriors of automobiles 
on school property without notice and without consent. The interiors of vehicles on school property may be 
inspected whenever a school official has a reasonable suspicion that contraband is within such a vehicle. 

In any of the foregoing enforcement actions, the administration is authorized to use dogs whose reliability 
and accuracy of sniffing and detecting contraband has been established. The dogs will be accompanied by a 
qualified and authorized dog trainer- handler who will be responsible for the dog’s actions. Any indication by 
the dog that an illegal or unauthorized substance or object is present on school property or in a vehicle on 
school property shall be reasonable cause for a search by school officials. Guidelines for searches and seizures 
can be found in Employee Policy Manual, Policy #161. 
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IN-SCHOOL SUSPENSION PROCEDURES 
 
To support NMSD’s school disciplinary system, we have established an on-campus/ in-school suspension 
program which will be used as a resource to assist students with accepting responsibility for their behavior. 
While placed into in-school suspension (ISS), students will receive IEP services sufficient to meet their goals; 
will be provided with support to develop a plan to change their behavior and/or develop a restitution plan; 
and will receive education regarding the consequences (legal, societal, health, etc.) of their inappropriate 
behavior. ISS will be used during the regular school day only. ISS will take place in an appropriate setting that 
does not isolate the child and will always be supervised by an adult assigned to provide support to the child.  

Residential staff can make a recommendation for the use of ISS as a result of misbehavior in the residential 
program. The Director of Student Life and the Principal have authority to determine whether this is 
appropriate. If necessary to ensure the safety of students, residential students who have been placed into ISS 
for a period longer than one school day may be required to remain separated from their peers during the 
evening hours until the completion of the ISS time. Students who miss school because of ISS will not be able 
to participate in sports or any after school activities on that day. 

While NMSD’s discipline policy applies to all students, a range of specific strategies must be used to meet the 
varying needs of individual students. Since NMSD serves children ages 18 months through 21, age-appropriate 
consequences are important and staff members will utilize the action levels outlined in this handbook to 
determine the length of in-school suspension. It is generally not recommended that in-school suspension be 
used for children under the age of 8, or for children who have significant developmental delays (brief “calming 
times” may be utilized as appropriate). In cases where there is potential danger involving a young child or a 
child with developmental delays, immediate separation can be used in order to protect others. Parents should 
be contacted immediately, and procedural safeguards related to the child’s IEP should be instituted. 
Principals/Department Heads are the only persons authorized to place students into ISS. 

Each day of in-school suspension shall be counted as a day of exclusion from educational services unless IEP 
services are provided to the student by qualified personnel in accordance with the IEP and IEP goals. Further, 
the use of in-school suspension shall not be used in instances in which it is not consistent with the IEP or 
applicable behavioral intervention plan. Students in ISS will receive the opportunity to make up missed 
academic work in various ways appropriate to the student as determined by the administration. 

 
 

IN-COTTAGE SUSPENSION PROCEDURES 
 
To support NMSD’s residential disciplinary system, we have established an on-campus/ in- cottage suspension 
program which will be used as a resource to assist students with accepting responsibility for their behavior. 
While placed into in-cottage suspension (ICS), students will be provided with support to develop a plan to 
change their behavior and will receive education regarding the consequences (legal, societal, health, etc.) of 
their inappropriate behavior. ICS is used only during after-school hours. If the Director of Student Life and the 
Principal determine this is appropriate, ISS and ICS can be given to the student concurrently. Residential 
students who have been placed into ICS will remain segregated from their peers during the evening hours 
until the completion of the ICS time. 

While NMSD’s discipline policy applies to all students, a range of specific strategies must be used to meet the 
varying needs of individual students. Since NMSD’s residential program serves children ages 5 – 21, age-
appropriate consequences are important and staff members will utilize the action levels outlined above to 
determine the length of in-cottage suspension.    It is generally not recommended that in-cottage suspension 



 
Revised: July 2022  Page 32 

 

be used for children under the age of 8, or for children who have significant developmental delays (brief 
“calming times” may be utilized as appropriate). In cases where there is potential danger involving a young 
child or a child with developmental delays, immediate separation can be used in order to protect others. 
Parents should be contacted immediately. The Director of Student Life and the Student Life Supervisor are 
the only persons authorized to place students into ICS. 

If a student is placed into ICS for the entire evening, he or she will not be allowed to participate in activities, 
practices, or games scheduled for that evening. In cases when students are placed into ICS for a shorter term 
of time, the Director of Student Life and/or the Student Life Supervisor will determine whether the student 
will be allowed to participate in scheduled activities, practices, or games, based on the severity of the incident. 

 
 

SHORT- TERM OUT OF SCHOOL SUSPENSION PROCEDURES  
 
The NMSD School Discipline Philosophy, Policy, and Procedures identify behaviors that warrant the use of 
suspension from school as an appropriate consequence. The following procedures should be followed when 
a suspension is implemented. 

1. The school administrator responsible for determining that a period of suspension is warranted shall 
contact the students’ parents or legal guardians and inform them of the situation. 

2. If the behavior is one of the illegal behaviors that require contact with local law enforcement, the school 
administrator shall call the New Mexico State Police. Depending on the behavior reported, the law 
enforcement agency may come to the campus to take the report, or they may take the report over the 
phone. The law enforcement agency will make decisions regarding appropriate law enforcement action 
that can be taken at the time of the incident and following the incident. If the child was involved in an 
illegal activity and a police report was made, the child and parents need to fully understand that further 
legal action may occur as a result of the behavior. This action is separate from NMSD disciplinary action. 

3. Parents will be required to come to the NMSD campus and take their child home.  Only in unusual 
situations involving extreme hardship or time constraints will the school administrator make 
arrangements through the NMSD transportation office to transport the student home.  

4. The length of the suspension imposed depends on the behavior and the severity of the situation. 
Suspension from 1 to 10 days (per school year) is considered a short-term suspension and does not 
constitute a change of placement under the child’s IEP. Short-Term Suspensions cannot be appealed 
through the school’s disciplinary procedures but may be subject to procedural safeguards under IDEA.  

5. After all arrangements have been made and verbally communicated to the child’s parents/guardians, the 
school administrator will prepare and mail a letter to the parents/guardians documenting the facts of the 
situation: infraction, consequences including length of suspension, and dates. Copies of the suspension 
letter should be sent to the Superintendent, Director of Instruction, Director of Student Life, Principal and 
the student’s confidential file. The principal’s office has a suspension letter template that can be used 
when completing this letter. 

6. Parents are required to accompany their child back to school rather than having their child return on 
regular transportation. A meeting should be set up on the date that the student can return, and school 
officials with the parents, should discuss the significance of the behaviors warranting suspension and 
develop appropriate behavioral interventions. There should be a discussion on whether there needs to 
be an IEP meeting to review supports and goals or to request behavioral assessments as appropriate. 

7. A copy of the I.D.E.A 2004 amendments pertaining to discipline of students who are deaf/hard-of-hearing 
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reinforces these procedures. It is incumbent upon all school administrators to fully understand the federal 
requirements related to suspensions so as not to violate students’ and families’ rights. 

8. Students will be given the opportunity to make up missed work during the suspension and be expected 
to bring the work back to school. If this is not possible given specific circumstances, students will be given 
a limited amount of time after returning to make up the work missed. 

9. The following school administrators have the authority to impose suspension as a consequence for 
misbehavior: Superintendent; Director of Instruction; Director of Student Life; Principal(s); and Student 
Life Supervisor. 

 

LONG-TERM SUSPENSION OR EXPULSION OF STUDENTS WITH DISABILITIES 
 

Initial Determination(s)   
The following rules shall apply when a student with a disability violates a rule of conduct as set forth in this 
regulation which may result in a long-term suspension or expulsion, or any other disciplinary change of the 
student’s current educational placement as specified in the federal regulations implementing the Individuals 
with Disabilities Education Act (IDEA) at 34 CFR Secs. 300.519 through 300.529. 

The administrative authority shall conduct an informal administrative conference to determine if disciplinary 
action is warranted. The purpose of the conference shall be to: 

a) conduct interviews 
 

b) afford the child an opportunity to explain the alleged misconduct 
 

c) determine whether the child has an individualized education program (IEP) in accordance with the 
IDEA or a plan in accordance with Section 504 of the Rehabilitation Act of 1973 (hereinafter "504") in 
effect, and if so whether the IEP or 504 plan contains alternative disciplinary strategies and 
 

d) determine whether a referral for formal evaluation should be made if an IEP or 504 plan is not in 
effect and a disability is suspected. 

 
The administrative authority shall make a determination as to whether the conduct warrants long-term 
suspension or expulsion. Nothing herein shall preclude the administrative authority from imposing a short-
term suspension subject to the further provisions of 34 CFR Secs. 300.519-300.520 and/or seeking an 
injunction from a court of competent jurisdiction or an order from an IDEA hearing officer pursuant to 34 CFR 
Sec. 300.521 and Paragraph 4 of Subsection I of 6.31.2.13 NMAC to exclude or change the placement of a 
student when the administrative authority believes that maintaining the current placement is substantially 
likely to result in injury to the child or others. 

Parent Notification 
a) Upon a determination by the administrative authority that long-term suspension or expulsion will not 

be pursued, the administrative authority shall notify the parent(s) of the incident. 
 

b) Upon a determination by the administrative authority that the student's IEP or 504 plan sets forth 
alternative discipline strategies for the behavior, the administrative authority shall implement the 
alternative strategies and notify the parent(s) accordingly. 

 



 
Revised: July 2022  Page 34 

 

c) Upon a determination by the administrative authority that an IEP or 504 plan is not in effect for the 
student and that a referral for formal evaluation should be made, the administrative authority shall 
refer the student for formal evaluation and shall notify the parent(s) in accordance with applicable 
requirements. 

 
d) Upon a determination by the administrative authority that long-term suspension or expulsion will be 

pursued and that an IEP or 504 plan is in effect for the student, the administrative authority shall 
notify the parent(s) as follows: 

a. scheduling of the IEP meeting in accordance with the requirements of the IDEA-Part B and 34 
CFR Part 300, or Section 504, and 34 CFR Part 104, as applicable; 

b. contemplated disciplinary action. 
 

Manifestation Inquiry 
Administrators or a designee may remove a student who is receiving special education services from his or 
her educational program without providing educational services for a maximum of 10 days per school year 
(including in-school suspension if regular education services are not provided). 

If the student is removed for more than 10 consecutive school days in a school year or the student has short-
term removals totaling more than 10 days in a school year that constitute a pattern of removals, then a 
Manifestation Determination Review (MDR) meeting must be held within the first ten days pursuant to all 
applicable requirements of 34 CFR Sec. 300.530. 

The MDR Team (school administrator, parent(s), student, relevant members of the IEP team) must meet to 
review the student’s IEP (current and past), information from parents, FBA/BIP, observations and data from 
teacher(s) and related service provider(s), current school performance, discipline history/behavioral history, 
evaluations and diagnostic results, current medical/psychological information, and any other pertinent 
information.  

The MDR Team must determine 2 things: 1) Was the conduct in question a manifestation of (caused by, or 
did it have a direct and substantial relationship to) the child’s disability? And 2) Was the conduct in question 
the direct result of the district’s failure to implement the IEP? If the answer to either question is yes, the MDR 
Team must conclude the behavior is a manifestation of the student’s disability. Consequently, no disciplinary 
action may take place unless under “Special Circumstances” (drugs, weapons, and/or serious bodily injury are 
involved).    

• If the behavior is determined to be a manifestation of the child’s disability, the IEP team must review 
or conduct an FBA and develop/modify a BIP to address the behavior in accordance with 34 CFR Sec. 
300.520(b) and (c) AND return the student to the placement from which the child was removed, 
unless the parent and the LEA agree to a change of placement.  

• If the behavior is determined to not be a manifestation of the child’s disability, disciplinary action can 
be applied as would be with any other student. Beginning on the 11th day of suspension, the student 
must be provided with 1) Services necessary to enable the student to participate in the general 
curriculum, 2) Services necessary to enable the student to progress toward meeting the goals set out 
in his/her IEP AND 3) As appropriate, an FBA, behavior intervention services and modifications 
designed to address the behavior violation so it does not recur. Additionally, the administrative 
authority may proceed to initiate long-term suspension or expulsion proceedings in accordance with 
Subsection G of 6.11.2.12 NMAC. 

If parents disagree with the manifestation determination meeting results, parents have the right to request a 
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formal mediation or an expedited due process hearing.  

At NMSD, out of school suspension is the last resort and enacted only when there are concerns regarding the 
safety of students and staff or if there are extenuating circumstances that principals or other administrators 
determine warrants out of school suspension as an appropriate consequence. If a student receives a 
suspension of any kind, she/he/they will be provided work to continue their learning. 

Special Rule 
1. This rule shall apply, pursuant to 34 CFR Sec. 300.520(a) (2), when a child with a disability is 

determined to have: 
a. brought a weapon to school or a school function; or 
b. knowingly possessed or used illegal drugs or sold or solicited the sale of a controlled 

substance while at school or a school function. 
c. has inflicted serious bodily injury upon another person while at school, on school premises, 

or at a school function. 
 

2. A student who has a disability in accordance with Part B of the IDEA and who is determined to have 
engaged in any conduct described in Paragraph 1 above may be immediately placed in an interim 
alternative educational setting for not more than forty- five (45) calendar days during the 
manifestation inquiry. The interim alternative educational setting shall be determined by the IEP 
Team, which includes the student's parent(s), in compliance with all applicable requirements of 34 
CFR Sec. 300.522. Parental consent to the alternative placement is not required. 

 
3. If the parent(s) of a student placed in an alternative educational setting pursuant to this Special Rule 

request(s) a due process hearing pursuant to Part B of the IDEA, the hearing shall be expedited 
pursuant to 34 CFR Sec. 300.528 and Paragraph 11 of Subsection I of 6.31.2.13 NMAC and the student 
shall remain in the alternative educational setting during the pendency of any proceedings, unless 
the parent(s) and administrative authority agree otherwise or the IDEA hearing officer orders 
otherwise pursuant to 34 CFR Sec. 300.526 and Paragraph 20 of Subsection I of 6.31.2.13 NMAC. 

 
4. If, upon final determination, it is decided that the offense involving the weapon or drug was not a 

manifestation of the student's disability, the administrative authority may proceed to initiate long-
term suspension or expulsion proceedings. 

 

Alternative Educational Services during the Period of Long-Term Suspension or Expulsion 
Alternative educational services for a student with a disability upon who a long-term suspension or expulsion 
has been imposed for behavior that was not a manifestation of the disability shall be provided as follows: 

a) During the period of disciplinary exclusion from school, each student who is disabled pursuant to the 
IDEA must continue to be offered a program of appropriate educational services that is individually 
designed to meet his or her unique learning needs and provides a free appropriate public education 
(FAPE) pursuant to 34 CFR Sec. 300.121(d). Such services may be provided in the home, in an 
alternative school, or in another setting. 

 
b) NMSD may cease educational services to students who are disabled pursuant to Section 504 during 

periods of disciplinary exclusion from school that exceed ten (10) school days if students who are not 
disabled do not continue to receive educational services in similar circumstances. 

 

Provision of Alternative Educational Services 
a) The parent(s) shall be notified of the IEP/504 meeting. 
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b) An IEP is developed to reflect the alternative educational services and placement to be provided to 
the student during the period of the long-term suspension or expulsion, pursuant to 34 CFR Sec. 
300.121. (d). 

c) If the parent(s) of an IDEA student request a due process hearing, the hearing shall be expedited 
pursuant to 34 CFR Sec. 300.528 and Paragraph 11 of Subsection I of NMAC and the student shall 
remain in the alternative educational setting during the pendency of any proceedings, unless the 
parent(s) and administrative authority agree otherwise or the IDEA hearing officer orders otherwise 
pursuant to 34 CFR Sec. 300.526 and Paragraph 20 of Subsection I of 6.31.2.13 NMAC. 

ZERO-TOLERANCE OFFENSES 
 
Students who violate the Code of Conduct in the categories listed below shall be subject to disciplinary action. 
Consistent with both NMSD’s commitment to further the education process and the school’s commitment to 
impose consequences proportionate to the offense and age/developmental level of the student, alleged zero-
tolerance offenses shall be thoroughly investigated and may be reported to law enforcement. Following IEP 
procedures and regulations, students may also be placed into long-term suspension, alternate educational 
placements, or expelled for instances of these zero-tolerance offenses. 

The following categories of misconduct and any other criminal offenses committed by a student are 
considered zero-tolerance: 

1. Possession of weapons of any kind, or facsimile (look-alike) weapons: including, but not limited to 
explosives, firearms, knives, chains, and/or any object that is considered an injurious object by site 
staff. Students in possession or having knowledge of weapons as outlined in Board policy #575 shall 
be reported to law enforcement and suspended from school pending a formal hearing 

2. Possession/use/distribution of illegal drugs, drug paraphernalia and alcohol 

3. Criminal violence and battery, including threats and threats of possession of weapons of any kind.  

4. Criminal Vandalism and Theft. 

5. Severe and/or Repeated Harassment, Bullying, and/or Stalking, including messages sent via electronic 
communications. 
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SECTION II-B: DISCIPLINARY CATGORIES 
 

INFRACTION CATEGORIES AND DEFINITIONS 
 
The following infractions ARE NOT PERMITTED on school property, on school transportation, and/or at school-
related and school-sponsored activities. This list is not comprehensive but shall act as a guide for any 
infractions that are not listed below.  Appropriate school staff shall enforce this code of conduct in a fair, firm, 
and consistent manner, considering the student’s age and cognitive abilities, and shall refer suspected 
criminal offenses to the appropriate law enforcement agency without exception.  Information about the 
students’ cognitive abilities will be gleaned from the students’ Individual Education Plans (IEP).  

Category A: Appropriate Learning Environment 
 
Academic Dishonesty (Level 1): Taking credit for written or oral expression created, authorized, or prepared 
by another; not giving credit for the source of the material.  This includes cheating, plagiarism, and forgery. 

Cutting Class or Leaving Building without Permission (Level 1): Failing to attend school activity without 
approval or excuse; leaving the classroom, building, or assigned area without prior approval of the teacher, 
staff, or administrator; failing to be in the classroom or instructional space for more than 15 minutes past the 
designated time.   

Disrespectful Behavior (Level 1): Inappropriate language use, non-compliance, or behavior that shows blatant 
disrespect for school staff or other students. This includes inappropriate remarks, acts, such as teasing and 
name-calling, and actions about or directed toward a student.  

Disruptive Conduct (Level 1): Behaving in a manner which disrupts the educational process, interferes with 
teaching and learning, or disrupts the school environment 

• Insubordination (Level 1): Inappropriate or disrespectful remarks, acts, or actions about and/or 
directed toward faculty, staff, substitute teachers, and adult volunteers. Or failing to comply with 
a proper and authorized direction or instruction from a staff member.  

• Minor (Level 1): Noise making; yelling/shouting; silly answers, class clowning, bothering others, 
name calling, teasing, etc.  

Dress Code Violations (Level 1): Dress that is in violation of the student dress code as stated in Section 1 or 
the standard dress requirement(s) for specific classroom/work study sites.  

Gambling (Level 2): Playing any unauthorized game of skill or chance for money or other items of value.  

Inappropriate Assignments (Level 1): Any inappropriate assignments, notes, or drawings with offensive 
messages, such as sexual, racial, or physical qualities.  

Inappropriate behavior off campus (Level 2): Inappropriate behavior displayed on a school sponsored event 
or outing.  

Profane Language (Level 1): Writing or saying anything which ridicules another on account of ethnic origin, 
gender, religion, disability, sexual orientation, etc. or has sexuality demeaning implications; any use of abusive 
or profane language on school property, at school activities, etc. 

Tardiness (Level 1): Failure to report to school or a class on time. 
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Trespassing (Elem-Level 1, MS/HS Level 3): Entering a location in a building or any school property which has 
been restricted from student use during certain times of the day, including periods of suspension and/or 
restriction. This includes knowingly being in any area without permission. 

Category B: Physical or Mental Well-being/Safety 
Bullying (Elem-Level 2, MS/HS-Level 3): “Bullying” means any repeated and pervasive written, verbal or 
electronic expression, physical act or gesture that is intended to cause distress upon one or more students in 
the school, on school grounds, in school vehicles, or at school activities or sanctioned events. Bullying includes 
but is not limited to, hazing, harassment, intimidation, or menacing acts of a student which may, but need 
not be based on the student’s race, color, sex, ethnicity, national origin, religion, disability, age, culture, or 
sexual orientation and which has the purpose or effect of substantially interfering with a student’s educational 
performance or creating an intimidating, hostile or offensive environment. 

All students will be made aware of bullying behavior beginning in kindergarten and continuing throughout 
their school years as guided by the Health Education performance standards 6.30.2.19 NMAC 

Cyberbullying (Elem-Level 2, MS/HS-Level 3): “Cyberbullying” means actions described in #1 and #2 above 
that is done via messages sent via electronic communication (e-mail messages, chat room postings, instant 
messages, videophone, social media, and so forth). 

Exposure (Elem: Level 1, MS/HS Level 3): Exposing one’s areas that should be covered by clothing as 
determined by the dress code to another person or people.  

Fighting (Elem- Level 2 and 4, MS/HS-Level 3 and 4) Two or more persons mutually involved in a physical 
altercation (hitting another person with hand, feet, elbows, or knees with intent to hurt or injure the other 
person). This can also include biting in which one person uses their teeth to bite another person either on 
their skin or through clothing. Retaliation is not a defense against this infraction. 

Fire Related Offenses:  

• Possession of matches, lighter, or other fire producing agent (Level 2): Use or possession of 
matches, lighters, or similar products on campus or at school sponsored events/activities.  

• False fire reporting (Elem-Level 2, MS/HS-Level 3): Reporting a fire to school or fire officials or 
setting off a fire alarm without reasonable belief that a fire exists.  

• Use or possession of fireworks or firecrackers (Level 2): Using or possessing any firecrackers or 
fireworks on school property or during school-sponsored activities.  

• Arson (Level 5): Maliciously or willfully starting a fire or causing an explosion with the purpose of 
destroying or damaging property. 

• Attempted Arson (Level 4): Planning or involvement with explosive devices, materials, or 
information that may result in arson or explosion. Trying to start a fire, but with no results, such 
as throwing a lighted match into a trash container which fails to start. 

Gang Identification (Level 2): Displaying materials and/ or altering one’s appearance in a way that identifies 
a student as a member of a gang in a manner which disrupts the orderly operation of the class/school. 

Harassment (Level 4): “Harassment” means knowingly pursuing a pattern of conduct that is intended to 
annoy, alarm, or terrorize another person. “Harassment” includes but is not limited to verbal acts, teasing, 
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jokes; name-calling, belittling; nonverbal behavior such as graphic or written statements; unwelcome or 
unwanted comments, and/or gestures regarding linguistic, physical, or educational ability; religion, race, 
gender, culture, or sexual preferences, including messages sent via electronic communications; conduct that 
is physically threatening, harmful, or humiliating; or inappropriate physical restraint by adults. 

Hazing: Hazing is prohibited whether on or off school property, and whether during or outside school hours. 
Hazing includes, but is not limited to:  

• engaging in any offensive or dangerous physical contact, restraint, abduction, or isolation of a 
student, or 

• requiring or encouraging a student to perform any dangerous, painful, offensive, or demeaning 
physical or verbal act, including the ingestion of any substance, exposure to the elements, deprivation 
of sleep or rest, or extensive isolation, or 

• subjecting a student to any dangerous, painful, offensive, or demeaning conduct, or to conduct likely 
to create extreme mental distress, for any purpose, including as a condition of membership or 
initiation into any class, team, group, or organization, sponsored by, or permitted to operate under 
the auspices of NMSD. 

Horseplay or Roughhousing (Level 1): Engaging in behavior that is overly silly and/or inappropriate for the 
context, often being physical in nature.  

Inappropriate Gestures/Leering (Level 3): Making gestures which convey a seemingly or explicit offensive, 
obscene, or sexually suggestive message 

Inappropriate Public Displays of Affection (Level 1): prolonged or passionate hugging, prolonged or 
passionate kissing, extremely close physical contact, or any physical expression of affection that is sexual in 
nature. 

All students are prohibited from engaging in public displays of physical affection.  Staff members will guide 
students in learning appropriate physical boundaries. This policy shall be implemented and enforced in 
conjunction with the policy on student-to-student sexual harassment. Additionally:  

• Elementary Students are not allowed to date. 

• Dating between Middle School Students and High School Students is prohibited. 

• Students are only allowed to date others who are close to their age (within 48 months). 
 
Students who are above 18 years of age may date students younger than 18 years of age but will be made 
aware of the potential legal ramifications of engaging in sexual activity as defined above (parents of the minor 
student dating a student above 18 years of age will be notified if/when we become aware of the dating). 

Mischief Against Employee (Level 4): On-campus or off-campus criminal mischief against a school employee 
or his/her property.   

Reckless use of a Vehicle (Level 3): Using any motorized or self-propelled vehicle on or near school grounds 
in a reckless manner, or to threaten health or safety, or to disrupt the educational process.  

Sexual Activity (Level 3 and 4): NMSD encourages the healthy social development of its students. Public 
displays of affection and sexual activity are not appropriate at school, or when under NMSD supervision, such 
as during off-campus activities, transportation to/from NMSD, and athletic events. 
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• Any sexual conduct, including but not limited to, intentional touching of another person’s genitals, 
groin, inner thigh, buttocks, or breasts, including the clothing covering those areas. 

• Even if consensual or mutually agreed to, all sexual activity is prohibited.  

Sexual Harassment (Level 3): Any unwelcome sexual advances, requests for sexual favors, and other verbal, 
non-verbal (including via electronic communication), or physical conduct of a sexual nature when the conduct 
substantially interferes with an individual’s employment or learning or creates an intimidating, hostile or 
offensive work or learning environment. Sexual harassment includes but is not limited to:  

• Persistent or repeated unwelcome flirting, pressure for dates, sexual comments, touching or 
offensive or abusive physical contact; 

 

• Sexually suggestive jokes or gestures directed toward another, or sexually oriented or degrading 
comments about another; 

 

• Preferential treatment of an employee or student, or a promise of preferential treatment to an 
employee or student, in exchange for dates or sexual conduct; or the denial or threat of 
employment benefits or student advancement for refusal to consent to sexual advances; 

 

• The open display of sexually oriented pictures, posters or other materials, or engaging in sexually 
oriented conversation offensive to others; 

 

• Graphic or degrading comments (about an individual or his/her appearance); and 
 

• Leers and whistles. 
 
Sexual Misconduct (Level 4 and 5): Unwanted or unwelcome sexual conduct including, but not limited to, 
intentional touching of the other person’s genitals, groin, inner thigh, buttocks, or breasts, or clothing 
covering those areas. 

Stalking (Level 3 and 4): Stalking consists of knowingly pursuing a pattern of conduct that threatens another 
on more than one occasion by following another person, placing another person under surveillance, or 
harassing that person. 

Unsafe Behavior – Minor (Level 1): Any behavior that could intentionally or unintentionally harm someone.  

Violence: 

• Physical Confrontation (Elem-Level 1, MS/HS-Level 2) Aggressive physical contact toward another 
person 

• Promoting Violence (Level 2): instigating, encouraging, or promoting violent or inappropriate actions 
of another student.  

• Verbal Threat (Level 2): A threat of violence without any physical contact that prevents or attempts 
to prevent staff or students from engaging in their responsibilities.  

• Violent Defiance (Level 2): Display of inappropriate or violent acts of defiance, such as anarchy 
symbols, sexual orientation, or racial intolerance.   



 
Revised: July 2022  Page 41 

 

Category C: Controlled Substances 
Drug or Alcohol Distribution (Level 4): Selling, giving, delivering, using, or being under the influence of drugs 
or alcohol.   

Drug or Alcohol Use or Possession (Level 3): The possession, distribution, trafficking, and/or use of drugs, 
including alcohol and tobacco.  

• “Drug” also includes prescribed and non-prescribed medication in the possession of students without 
explicit instructions from the school health services.   

• “Drug-related activity” includes, but is not limited to, possession or use of drugs or drug 
paraphernalia, including look-alike drugs; a student under the influence of drugs/alcohol during 
school hours or at school-related activities; and acts promoting or assisting such activity. 

NMSD prohibits students from using, possessing, distributing or trafficking alcohol and/or illegal drugs (as 
proscribed by the Controlled Substances Act and Schedules I through V of the Federal Drug Free Work Place 
Act of 1988) and drug paraphernalia on school property (including buildings, facilities, vehicles, school 
grounds, parking lots, etc.), at school-sponsored activities, or at any time the student is under the supervision 
of NMSD including non-school hours.  

Tobacco and/or Vape Use or Possession (Level 4): Use or possession by students (of any age) of any form of 
tobacco at any school sponsored or related activity. No student may leave the school campus during breaks 
in the school day to use a tobacco product. 

For the purposes of this policy “tobacco” is defined to include any lighted or unlighted cigarette, cigar, pipe, 
bidi, clove cigarette, vapes, e-cigarettes, any other smoking product in any form, including spit tobacco. 

Category D: Protection of Property 
 Burglary (Levels 4 and 5): Entering, without authorization, a school building, vehicle, or other structure 
(moveable or immovable) with the intent to commit a theft when the building is closed to students and the 
public.  

Destruction of Property (Level 3): The damage of school property and/or personal property including graffiti 
and/or vandalism located on campus or committed by a student while at school, school functions or school-
related activities. 

Robbery (Levels 4 and 5): Taking property from a person by force or threat of force.   

Taking/Hiding items (Elem-Level 1, MS/HS-Level 2): Taking property belonging to another individual and 
hiding it from them.  

Theft (Levels 2-4): The taking of, and/or possession of property belonging to the school or any 
individual/group without prior permission; includes personal items and items with monetary value such as 
purses, wallets, keys, electronic devices, etc.   

Vandalism (Elem Levels 3 and 4, MS/HS-Level 4): Causing damage to or defacing school property or the 
property of others.  This includes graffiti and causing damage to school property or the property of others by 
writing or drawing on it with spray paint, sharpies, or other permanent products  
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Category E: Technology Use 
Inappropriate use of technology (Elem Level 1, MS/HS Level 3): Use of computers, software, cell phones 
and/or the Internet that is not permissible as described further in NMSD’s Acceptable Use Policy. For example: 
Using a computer or electronic device on school property/ or during school sponsored activities to access 
pornographic, illicit, or illegal information and/or to photocopy and/or to disseminate such materials and 
information. 

Prohibited devices (Elem Level 1, MS/HS Level 3): Use of cell phones during the school day including field 
trips and other outings (except for lunch time for students in sixth grade or higher). This includes headphones, 
MP3, iPod, iPhone or other smart phones, pagers, lasers, cameras or any other devices which are disruptive 
to the educational environment. NMSD reserves the right to prohibit personal devices at any time including 
lunch time as needed.  

Category F: Weapons 
Bomb Threat (Level 5): Reporting to the school, police, or fire officials the presence of a bomb with the 
intention to pose a threat or disrupt school activities, or inciting others to destroy or hurt others/property. 

Possession of a knife (Level 4): Reporting to the school, police, or fire officials the presence of a bomb with 
the intention to pose a threat or disrupt school activities, or inciting others to destroy or hurt others/property. 

Possession of Weapons (Levels 4 and 5): Having a weapon, firearm, device, instrument, material, or 
substance, animate or inanimate, that is used for, or is readily capable of, causing death or serious bodily 
injury while on the school campus or other school related activities including having it in a locker, backpack, 
pockets, etc. The term “weapon” shall also include, but is not limited to, the following: 

• A “firearm” is further defined as any weapon, including a starter gun, which will or is designed to or 
may readily be converted to expel a projectile by the action of an explosive; the frame or receiver of 
any such weapon; any firearm muffler or firearm silencer, or any destructive device. 

• Any destructive device that is an explosive or incendiary device, bomb, grenade, rocket having a 
propellant charge of more than four ounces, missile having an explosive or incendiary charge of more 
than one-quarter ounce, mine or similar device. 

• Any other item or device which may be used as a weapon, including all pocket knives or other knives 
with a blade of more than 2 ½ inches in length, or other objects, even if manufactured for a non-
violent purpose, that have a potentially violent use, or any “look-alike” objects that resemble objects 
that have a potentially violent use, if, under the surrounding circumstances, the purpose of keeping 
or carrying the objects is for use, or threat of use, as a weapon. 

NMSD forbids the possession, custody, and use of weapons by unauthorized persons on school property, or 
during school sponsored activities. No student shall bring a weapon to school, nor carry or keep any weapon 
on school property or while attending or participating in any school activity, including during transportation 
to or from such activity. 

In compliance with the Federal Gun Free Schools Act, any student found to be in violation of this policy due 
to possession of a weapon shall be subject to discipline, including long-term suspension and expulsion for a 
minimum of one year provided that the Superintendent or the Board of Regents may modify such penalty in 
appropriate cases in their discretion.  
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SECTION II-D: DISCIPLINARY ACTIONS AND MATRIX 
 

Levels of Disciplinary Action 
 
Self-Discipline is the ultimate goal for each student and in keeping with the Positive Behavior Intervention 
and Supports philosophy, in most circumstances, misbehavior in a school setting is viewed as “a wonderful 
opportunity to learn.” As a child develops and matures into adults, misbehavior may occur. Students who do 
misbehave and interfere with their own and others’ learning and teaching must be prepared for consequences 
for those actions. The disciplinary consequences for misbehavior are classified in five levels of disciplinary 
action. The levels are color-coded ranging from: 

• Level 1: (least severe) Behaviors managed in the classroom 

• Level 2: Behaviors managed by a member of the Student Support Team 

• Level 3: Behaviors managed by an administrator 

• Level 4: Behaviors managed by the director of instruction 

• Level 5: (most severe) Superintendent Involved in determining appropriate consequences 
 
It is the policy of the Board of Regents to prohibit violence, threats, name-calling, bullying, intimidation, 
assault, battery, extortion, robbery, vandalism, and other victim-based misconduct that creates an 
intimidating, hostile or offensive environment, regardless of motive or reason. The Board will not tolerate 
such victim-based misconduct by students or staff. 
 
It is the express policy of the Board to encourage students who are victims of such physical or verbal 
misconduct to report such incidents. Students or their parents may report such conduct to any principal, 
supervisor, or counselor. 
 
In assessing the existence of a violation of this policy and the appropriate discipline, the principal or designee 
shall consider the nature and extent of the conduct, the age of the student(s) involved, the context in which 
the alleged conduct occurred, and any prior history of conduct prohibited by this policy on the part of the 
violator. 

Restitution through Transformative Justice 
For each infraction from Level 1 (Purple) to Level 4 (Orange), students will be expected to serve one or more 
disciplinary consequence(s) and provide restitution. Restitution is about “making things right.” This could 
include apologizing to the injured/affected individuals, paying for damages, writing letters, teaching others 
about the consequences of their behavior, and so forth. Determination of what restitution is required is made 
between administrators and the student(s). 

Discipline 
The disciplinary consequences for a specific misbehavior usually include a range of options. The administrator 
will select the option that will offer the greatest chance for producing a positive change in the student’s  
behavior, based on an understanding of the student and sound guidance principles. The actions provided in 
the matrix are only some of the frequently used disciplinary actions that are possible. 

However, in appropriate circumstances involving particularly extreme violent, dangerous, or disruptive 
behavior, the administrator shall have the discretion to accelerate the disciplinary action and may 
recommend or initiate long term suspension or expulsion procedures even for a first offense. All disciplinary 
actions shall be implemented consistent with the student’s IEP and behavioral intervention plan, if applicable, 
as well as federal/state regulations. 
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Counseling Support 
Students may be referred for counseling support. This is not considered a consequence but a means of 
supporting the student’s social-emotional and behavioral development. This may be required of students 
unless an alternate plan requested by the student and/or family has been approved. 

Staff/Student Conferences 
In almost all cases, a staff-student conference will be held. Parents may also be asked or required to join the 
conference. 

Contracts 
When necessary, especially when there are repeated offenses, students may be expected to sign a 
behavioral/safety contract. 

Parental Notifications 
 A disciplinary action classified as Level 2 and above requires parental notification even if the child is 18 or 
older. When appropriate, disciplinary actions in the Level 1 (least severe) may also warrant parental 
notification/involvement. The notification may be in the form of a meeting, letter, e-mail, or 
telephone/videophone call. This contact must include a discussion of the student’s unacceptable conduct, 
and appropriate follow-up actions. In all situations, students should be involved in the 
discussion/development of appropriate disciplinary actions to be taken. 

Abbreviations: 
ISS: In School Suspension 
ICS: In Cottage Suspension 
OSS: Out of School Suspension 
OCS: Out of Cottage Suspension 
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DISCIPLINARY MATRIX – ELEMENTARY 
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Academic Dishonesty (forgery or 
plagiarism) 

A 1 2 2 3  4+  

Cutting Class or Leaving Building 
without Permission 

A 1 2 2 3 4+   

Disrespectful behavior towards staff 
or other students 

A 1 2 3 4 5+   

Disruptive Conduct: Minor A 1 2 3 4  5+  

Disruptive Conduct: Insubordination A        

Dress Code Violation * A 1 2+      

Horseplay or Roughhousing B 1  2  3 4+  

Inappropriate Assignments A  1 2  3 4+  

Inappropriate Displays of Affection B 1 2 3 4 5+   

Indecent exposure (minor) B  1 2 3  4+  

Profane Language A 1 2 3 4 5 6+  

Prohibited Devices/Inappropriate 
Technology Use** 

E  1   2 3+  

Taking/ Hiding Items D    1 2  3+ 

Trespassing A 1 2 3+     

Unsafe Behavior A 1  2  3 4+  

Violence: Physical Confrontation B    1 2  3+ 

 

• Appropriate restitution will be determined for each occurrence of a behavior requiring a disciplinary action.  

• The number of occurrences of the same behavior is reset every 2 months for elementary school students.  
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*Dress code violations will result in student being asked to make an appropriate change to their clothing. 
** See the Technology Agreement for appropriate disciplinary actions. 
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Bullying A 1 2 3+   

Fire Related: False fire reporting/ setting 
off fire alarm 

B   1   

Fire Related: Possession of matches or 
lighter or other fire producing agent 

B 1 2+    

Fire Related: Use or possession of 
fireworks or firecrackers 

B   1+   

Fighting B 1 2 3+   

Gambling A 1 2 3+   

Gang identification B 1 2 3+   

Inappropriate Behavior Off Campus  A 1 2 3+   

Theft $0-50 D 1 2  4 5 

Theft $50-100 D   1+   

Violence: Promoting violence B 1 2 4+   

Violence: Verbal threat  B 1 2 3+   

Violence: Violent defiance B 1 2 3 4 5+ 

 

• Appropriate restitution will be determined for each occurrence of a behavior requiring a disciplinary action.  

• The number of occurrences of the same behavior is reset every 2 months for elementary students.   
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Drug or Alcohol Use or Possession C 3+ 1 2    

Inappropriate Gestures/ Leering B 1 2+     

Knowledge of a weapon or other zero-
tolerance offense without reporting 

C-D 2+ 1     

Sexual Activity (minor) B 1 2+     

Sexual Harassment B 2+ 1     

Stalking B 2+ 1     

Theft $100-500 D     1 2+ 

Vandalism including graffiti (under $250) D 1 2 3 4 5  

 

• Appropriate restitution will be determined for each occurrence of a behavior requiring a disciplinary action.  

• The number of occurrences of the same behavior is reset every 2 months for elementary students. 
   
** See the Technology Agreement for appropriate disciplinary action  
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Burglary ($1000 or less) D  1 2 

Drug or Alcohol Distribution  C 1 2+  

Fighting (Prolonged and results in injury to others and 
bystanders) 

B 1 2+  

Fire Related: Attempted Arson B  1 2 

Harassment/Stalking (Extensive) B 1 2 3 

Mischief against Employee B 1 2+  

Possession of a Knife F 1 2+  

Possession of Weapons F 1 2+  

Robbery ($1000 or less) D  1 2 

Sexual Misconduct (Non-Consensual Touching) B  1 2 

Sexual Activity B    

Theft ($500+) D  1 2 

Tobacco and/or Vape Use or Possession C 1 2+  

Vandalism ($250+) D 1 2+  

 
 

• Appropriate restitution will be determined for each occurrence of a behavior requiring a disciplinary action.  

• The number of occurrences of the same behavior is reset every 2 months for elementary students.   

• See “Long Term Suspension or Expulsion of Student” section of this handbook as pertains to students with 
Disabilities on Individual Education Plans. 
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Bomb Threats F 1 

Burglary ($1,000+) D 1 

Fire Related: Arson B 1 

Possession of weapons F 1 

Robbery ($1000+) D 1 

Sexual Misconduct/ Violations (severe) B 1 

 

• Appropriate restitution will be determined for each occurrence of a behavior requiring a disciplinary action.  

• The number of occurrences of the same behavior is reset every 2 months for elementary students.   

• See “Long Term Suspension or Expulsion of Student” section of this handbook as pertains to students with 
Disabilities on Individual Education Plans. 
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DISCIPLINARY MATRIX – MIDDLE & HIGH SCHOOL 
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Academic Dishonesty (forgery or 
plagiarism) 

A 1 2 2 3  4+  

Cutting Class or Leaving Building 
without Permission 

A 1 2 2 3 4+   

Disrespectful Behavior A 1 2 3 4 5+   

Disruptive Conduct: 
Insubordination 

A 1 2 2 3  4+  

Disruptive Conduct: Minor A 1 2 3 4  5 6+ 

Dress Code Violation * A 1 2+      

Horseplay or Roughhousing B   1 2 3 4  

Inappropriate assignments A  1 1 2 3 4+  

Inappropriate Displays of 
Affection 

B 1 2 3 4 5+   

Profane Language A 1 2 3 4 5 6+  

Prohibited Devices/Inappropriate 
Technology Use** 

E  1   2 3+  

Tardiness  A 1 2 3 4    

Unsafe Behavior B   1 2  3  

 

• Appropriate restitution will be determined for each occurrence of a behavior requiring a disciplinary 
action.  

• The number of occurrences of the same behavior is reset every 4 months for middle school, 6 months 
for high school.   

 
*Dress code violations will result in student being asked to make an appropriate change to their clothing. 
** See the Technology Agreement for appropriate disciplinary action 
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Disruptive Conduct A 1 2 3 4+  

Fire Related: Possession of matches or 
lighter or other fire producing agent 

B  1 2+   

Gambling A  1 2 3+  

Gang identification B 1 2 3+   

Inappropriate Behavior Off Campus  B 1 2 3+   

Taking/ Hiding Items D 1 2  3+  

Theft $0-50 D 1 2  4 5 

Violence: Physical Confrontation B 1 2  3+  

Violence: Promoting Violence B 1 2 4+   

Violence: Verbal threat  B 1 2 3+   

Violence: Violent defiance B 1 2 3 4 5+ 

 

• Appropriate restitution will be determined for each occurrence of a behavior requiring a disciplinary 
action.  

• The number of occurrences of the same behavior is reset every 4 months for middle school, 6 months 
for high school.    
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Bullying A 3+ 1 2     

Drug or Alcohol Use or Possession C 3+ 1 2     

Exposure: Indecent Exposure-Intentional B 1 2 3  4 5+  

Fighting B 3+ 1 2     

Fire Related: False fire reporting/ setting 
off fire alarm 

B 1 2 3+     

Inappropriate Gestures/ Leering B 1 2+      

Knowledge of a weapon or other zero-
tolerance offense without reporting 

C-D 2+ 1      

Prohibited Devices/ Inappropriate Use of 
Technology** 

E 1+       

Reckless use of a vehicle B 1+       

Sexual Activity (minor) B 1 2+      

Sexual Harassment B 2+ 1      

Stalking B 2+ 1      

Theft $50-100 D 3+ 1 2     

Trespassing A 1 2 3+     

Vandalism including graffiti (under $250) D 1 2 3 4 5   

 

• Appropriate restitution will be determined for each occurrence of a behavior requiring a disciplinary 
action.  

• The number of occurrences of the same behavior is reset every 4 months for middle school, 6 months 
for high school.   
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** See the Technology Agreement for appropriate disciplinary action  
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•  Appropriate restitution will be determined for each occurrence of a behavior requiring a disciplinary 
action.  

• The number of occurrences of the same behavior is reset every 4 months for middle school, 6 months 
for high school.   

• See “Long Term Suspension or Expulsion of Student” section of this handbook as pertains to students 
with Disabilities on Individual Education Plans. 
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Burglary ($1000 or less) D  1 2 

Drug or alcohol distribution  C 1 2+  

Fighting (Prolonged and results in injury to others 
and bystanders) 

B 1 2+  

Fire Related: Attempted Arson B  1 2 

Fire Related: Use or possession of fireworks or 
firecrackers 

B    

Harassment/Stalking (Extensive) B 1 2 3 

Mischief against Employee B 1 2+  

Possession of a knife F 1 2+  

Possession of weapons F 1 2+  

Robbery ($1000 or less) D  1 2 

Sexual Activity (Severe) B 1 2  

Sexual Misconduct (Non-Consensual Touching) B  1 2 

Theft $100-500 D 1 2+  

Theft $500+ D  1 2 

Tobacco and/or vape use or possession C 1 2+  

Vandalism ($250+) D 1 2+  
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Bomb Threats F 1 

Burglary ($1,000+) D 1 

Fire Related: Arson B 1 

Possession of weapons F 1 

Robbery ($1000+) D 1 

Sexual Misconduct/ Violations (severe) B 1 

 

• Appropriate restitution will be determined for each occurrence of a behavior requiring a disciplinary 
action.  

• The number of occurrences of the same behavior is reset every 4 months for middle school, 6 months 
for high school.   

• See “Long Term Suspension or Expulsion of Student” section of this handbook as pertains to students 
with Disabilities on Individual Education Plans. 
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